
 

 

 

 

LIVE OAK UNIFIED SCHOOL DISTRICT 

 

  

PPaarreenntt  IInnffoorrmmaattiioonn  BBooookklleett  
  

22002200--22002211  sscchhooooll  yyeeaarr  
  

  

  

       

 

Live Oak 
Unified School District 

 
 

 

 

2201 Pennington Road 

Live Oak, CA  95953 

(530) 695-5400 
 

 

Superintendent, Mathew Gulbrandsen 

 
 STRIVING FOR EXCELLENCE: 

Academics, Citizenship and Accountability 
 



 

 

TABLE OF CONTENTS 
 

Nondiscrimination in District Programs & Activities (BP 0410) ......................................... 1 

School Accountability Report Card - SARC (BP 0510) ....................................................... 1 

Uniform Complaint Procedures (BP/AR 1312.3) ................................................................. 2-11 

Tobacco Free Schools (BP 3513.3) ....................................................................................... 11 

Asbestos Management (AR 3514) ........................................................................................ 12 

Use of Pesticides (AR 3514.2) .............................................................................................. 12 

Use of Surveillance Cameras (BP 3515)  .............................................................................. 12 

Pull-Notice Program (BP 3545) ............................................................................................ 13 

Payments for Meals (AR 3551) ............................................................................................. 13-14 

Free and Reduced Price Meals (AR 3553) ............................................................................ 14-15 

Teacher Qualifications (BP 4112.2) ...................................................................................... 16 

Professional Standards (BP 4119.21)  ................................................................................... 16-17 

Student and Family Privacy Rights (AR 5022) ..................................................................... 17 

District Residency (BP 5111.1) ............................................................................................. 17-18 

Open/Closed Campus (BP 5112.5) ....................................................................................... 19 

Student Absences and Excuses (AR 5113) ........................................................................... 19-20 

Intradistrict Open Enrollment (BP 5116.1) ........................................................................... 21 

Interdistrict Attendance (AR 5117) ....................................................................................... 22-23 

Student Records (AR 5125) .................................................................................................. 24 

Release of Directory Information (AR 5125.1) .................................................................... 24-25 

Administering Medication and Monitoring Health Conditions (BP 5141.21)...................... 25-26 

Health Examinations (BP 5141.3) ......................................................................................... 26 

Immunizations (BP 5141.31) ................................................................................................ 26 

Availability of Dental Fluoride Treatment (AR 5141.6) ...................................................... 26 

Insurance (BP 5143) .............................................................................................................. 26-27 

Sexual Harassment (BP 5145.7)............................................................................................ 27 

Refusal to Harm or Destroy Animals (BP 5145.8) ............................................................... 28 

Married/Pregnant/Parenting Students (BP 5146) .................................................................. 28-29 

Parent Involvement (BP 6020) .............................................................................................. 29-30 

Sexual Health and HIV/AIDS Prevention Instruction (AR 6142.1) ..................................... 30 

World/Foreign Language Instruction (BP6142.2) ................................................................ 30-31 

State Academic Achievement Test (AR 6162.51) ................................................................ 31-33 

Identification and Evaluation of Individuals for Special Education (BP 6164.4) ................ 33 

Alternative Schools (AR 6181) ............................................................................................. 34 

Home and Hospital Instruction (AR 6183) ........................................................................... 34 

Title IX Non-Discrimination Statement ................................................................................ 34 

Student Responsibilities While Riding School Buses ........................................................... 34-35 

Guidelines for Parents to Report Suspected Child Abuse ..................................................... 35-37 

  

CCooppiieess  ooff  tthhee  ddiissttrriicctt  ccoommppllaaiinntt  pprroocceedduurreess  sshhaallll  bbee  aavvaaiillaabbllee  ffrreeee  ooff  

cchhaarrggee  ttoo  aannyyoonnee  rreeqquueessttiinngg  aa  ccooppyy..  



1 

 

NNoonnddiissccrriimmiinnaattiioonn  iinn  DDiissttrriicctt  PPrrooggrraammss  &&  AAccttiivviittiieess                                  BBPP  00441100  

The Governing Board is committed to providing equal opportunity for all individuals in education.  District programs, activities, and 

practices shall be free from unlawful discrimination, including discrimination against an individual or group based on race, color, 

ancestry, nationality, national origin, ethnic group identification, age, religion, marital, pregnancy  or parental status, physical or 

mental disability, sex, sexual orientation, gender, gender identity or expression, or genetic information; a perception of one or more of 

such characteristics; or association with a person or group with one or more of these actual or perceived characteristics. 
 

District programs and activities shall also be free of any racially derogatory or discriminatory school or athletic team names, mascots, 

or nicknames. 

  

Annually, the Superintendent or designee shall review district programs and activities to ensure the removal of any derogatory or 

discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or group in any of the protected 

categories stated above from accessing district programs and activities.  He/she shall take prompt, reasonable actions to remove any 

identified barrier. The Superintendent or designee shall report his/her findings and recommendations to the Board after each review. 
 

All allegations of unlawful discrimination in district programs and activities shall be investigated and resolved in accordance with the 

procedures specified in AR 1312.3 – Uniform Complaint Procedures. 

 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, employees, 

employee organizations, applicants for admission and employment, and sources of referral for applicants about the district's policy on 

nondiscrimination and related complaint procedures.  Such notification shall be included in each announcement, bulletin, catalog, 

handbook, application form, or other materials distributed to these groups and, as applicable, to the public. As appropriate, such 

notification shall be posted in district schools and offices, including staff lounges, student government meeting rooms, and other 

prominent locations and shall be posted on the district’s web site and, when available, district-supported social media. 
 

The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can 

understand.  In addition, when 15 percent or more of a school's students speak a single primary language other than English, those 

materials shall be translated into that other language. 
 

Access for Individuals with Disabilities 

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act (ADA) and 

any implementing standards and/or regulations. When structural changes to existing district facilities are needed to provide individuals 

with disabilities access to programs, services, activities, or facilities, the Superintendent or designee shall develop a transition plan that 

sets forth the steps for completing the changes. 

  

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and services when necessary to afford 

individuals with disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or activity.  These aids and 

services may include, but are not limited to, qualified interpreters or readers, assistive listening devices, assistive technologies or other 

modifications to increase accessibility to district and school web sites, notetakers, written materials, taped text, and Braille or large 

print materials. Individuals with disabilities shall notify the Superintendent or principal if they have a disability that requires special 

assistance or services.  Reasonable notification should be given prior to a school-sponsored function, program, or meeting. 

 

The individual identified in AR 1312.3 – Uniform Complaint Procedures as the employee responsible for coordinating the district’s 

response to complaints and for complying with state and federal civil rights laws is hereby designated as the district’s ADA 

coordinator. He/she shall receive and address requests for accommodations submitted by individuals with disabilities, and shall 

investigate and resolve complaints regarding their access to district programs, services, activities, or facilities. 

 

Superintendent 

2201 Pennington Road 

Live Oak, CA 95953 

(530)695-5400 

mgulbran@lousd.k12.ca.us  
 

  

SScchhooooll  AAccccoouunnttaabbiilliittyy  RReeppoorrtt  CCaarrdd  ((SSAARRCC))                                                  BBPP  00551100  

The Board of Trustees issues a School Accountability Report Card annually for each school.  They can be viewed at the 

Live Oak Unified School District’s website at www.lousd.k12.ca.us.  Parents and guardians may receive a copy of the 

current Report Card upon request to each school.  (Ed. Code § 35256.) 
  

  

  

http://www.lousd.k12.ca.us/
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UUnniiffoorrmm  CCoommppllaaiinntt  PPrroocceedduurreess  ((UUCCPP))                                            BBPP  11331122..33  

((CCooppiieess  ooff  oouurr  UUnniiffoorrmm  CCoommppllaaiinntt  PPrroocceedduurreess  aarree  aavvaaiillaabbllee  uuppoonn  rreeqquueesstt  ffrreeee  ooff  cchhaarrggee))  

  

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and federal 

laws and regulations governing educational programs. The Board encourages early resolution of complaints whenever possible. To 

resolve complaints which may require a more formal process, the Board adopts the uniform system of complaint processes specified in 

5 CCR 4600-4670 and the accompanying administrative regulation. 

Complaints Subject to UCP 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following complaints: 

1. Any complaint alleging district violation of applicable state or federal laws or regulations governing any program subject to the 

UCP which is offered by the district, including adult education programs; After School Education and Safety programs; agricultural 

career technical education; federal career technical education; child care and development programs; child nutrition programs; 

compensatory education; consolidated categorical aid programs; the federal Every Student Succeeds Act; migrant education; Regional 

Occupational Centers and Programs; school safety plans; California State Preschool Programs; and any other district-implemented 

state categorical program that is not funded through the local control funding formula pursuant to Education Code 64000 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 3555 - Nutrition Program Compliance) 

 (cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6171 - Title I Programs) 

(cf. 6174 - Education for English Learners) 

(cf. 6175 - Migrant Education Program) 

(cf. 6178 - Career Technical Education) 

(cf. 6178.1 - Work-Based Learning) 

(cf. 6178.2 - Regional Occupational Center/Program) 

(cf. 6200 - Adult Education) 

2. Any complaint, by a student, employee, or other person participating in a district program or activity, alleging the occurrence of 

unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) in district programs and activities, including in 

those programs or activities funded directly by or that receive or benefit from any state financial assistance, based on the person's 

actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group 

identification, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, sexual 

orientation, gender, gender identity, gender expression, or genetic information, or any other characteristic identified in Education 

Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with 

one or more of these actual or perceived characteristics (5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

3. Any complaint alleging district noncompliance with the requirement to provide reasonable accommodation to a lactating student on 

school campus to express breast milk, breastfeed an infant child, or address other breastfeeding-related needs of the student (Education 

Code 222) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or parenting student the accommodations 

specified in Education Code 46015, including those related to the provision of parental leave, right of return to the school of previous 

enrollment or to an alternative education program, if desired, and possible enrollment in school for a fifth year of instruction to enable 

the student to complete state and Board-imposed graduation requirements (Education Code 46015) 

5. Any complaint alleging district noncompliance with the prohibition against requiring students to pay fees, deposits, or other charges 

for participation in educational activities (5 CCR 4610) 

(cf. 3260 - Fees and Charges) 

(cf. 3320 - Claims and Actions Against the District) 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/187020/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187039/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/133932/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979238/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979242/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1139543/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1090941/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979656/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979667/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979672/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979674/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/138754/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/138763/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/144547/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/352313/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187021/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979103/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979559/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979563/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1040625/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979567/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187021/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979166/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979182/1
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6. Any complaint alleging district noncompliance with applicable requirements of Education Code 52060-52077 related to the 

implementation of the local control and accountability plan, including the development of a local control funding formula budget 

overview for parents/guardians (Education Code 52075) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

7. Any complaint alleging noncompliance with requirements related to the development of a school plan for student achievement or 

the establishment of a school site council, as required for the consolidated application for specified federal and/or state categorical 

funding (Education Code 64000-64001, 65000-65001) 

(cf. 0420 - School Plans/Site Councils) 

8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education Code 51225.2, alleging district 

noncompliance with any requirement applicable to the student regarding placement decisions; the responsibilities of the district's 

educational liaison to the student; the award of credit for coursework satisfactorily completed in another school, district, or country; 

school or records transfer; or the grant of an exemption from Board-imposed graduation requirements (Education 

Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173.1 - Education for Foster Youth) 

9. Any complaint, by or on behalf of a student who transfers into the district after the second year of high school and is a homeless 

child or youth as defined in 42 USC 11434a, a former juvenile court school student currently enrolled in the district, a child of a 

military family as defined in Education Code 49701, or a migrant student as defined in Education Code 54441, or by or on behalf of 

an immigrant student participating in a newcomer program as defined in Education Code 51225.2 in the third or fourth year of high 

school, alleging district noncompliance with any requirement applicable to the student the grant of an exemption from Board-imposed 

graduation requirements (Education Code 51225.1) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined in 42 USC 11434a, a former juvenile 

court school student, a child of a military family as defined in Education Code 49701, a migrant child as defined in Education 

Code 54441, or a newly arrived immigrant student who is participating in a newcomer program as defined in Education Code 51225.2, 

alleging district noncompliance with requirements for the award of credit for coursework satisfactorily completed in another school, 

district, or country (Education Code 51225.2) 

11. Any complaint alleging district noncompliance with the requirements of Education Code 51228.1 and 51228.2 that prohibit the 

assignment of a student in grades 9-12 to a course without educational content for more than one week in any semester or to a course 

the student has previously satisfactorily completed, without meeting specified conditions (Education Code 51228.3) 

(cf. 6152 - Class Assignment) 

12. Any complaint alleging district noncompliance with the physical education instructional minutes requirement (Education 

Code 51210, 51222, 51223) 

(cf. 6142.7 - Physical Education and Activity) 

13. Complaints regarding the noncompliance of a license-exempt California State Preschool Program (CSPP) with health and safety 

standards specified in Health and Safety Code 1595.7925 and related state regulations (Education Code 8235.5; Health and Safety 

Code 1596.7925) 

14. Any other complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has 

acted to uncover or report a violation subject to this policy. 

15. Any other complaint as specified in district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process to 

reach a resolution to the complaint that is acceptable to all parties. ADR such as mediation may be offered to resolve complaints that 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007011/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/899537/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/899535/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979114/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979162/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/133932/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/133933/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979104/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/315648/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/315649/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007257/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979663/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/191748/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/600235/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/133255/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007257/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979660/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979665/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/191748/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/600235/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/133255/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1040627/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1040628/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1040629/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979622/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/132664/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/132672/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979592/1
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involve more than one student and no adult. However, mediation shall not be offered or used to resolve any complaint involving 

sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. The Superintendent 

or designee shall ensure that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved shall 

be protected as required by law. For any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the subject of the 

complaint if different from the complainant, confidential when appropriate and as long as the integrity of the complaint process is 

maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

(cf. 9011 - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the 

appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and 

requirements related to UCP, including the steps and timelines specified in this policy and the accompanying administrative 

regulation. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including steps taken during 

the investigation and all information required for compliance with 5 CCR 4631 and 4633. 

(cf. 3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the specified agency: (5 CCR 4611) 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services Protective Services 

Division and the appropriate law enforcement agency. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred to 

Department of Social Services and shall, for licensing-exempt facilities, be referred to the appropriate Child Development regional 

administrator. 

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch of the California Department of 

Education. 

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the district in accordance with 

the procedures specified in AR 4030 - Nondiscrimination in Employment, including the right to file the complaint with the California 

Department of Fair Employment and Housing. 

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose a 

threat to the health or safety of students or staff, or teacher vacancies and misassignments, shall be investigated and resolved in 

accordance with the procedures in AR 1312.4 - Williams Uniform Complaint Procedures. (Education Code 8235.5, 35186) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

  

  

  

http://www.gamutonline.net/district/liveoakusd/displayPolicy/979352/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979353/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979354/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979492/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979049/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979387/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979443/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979454/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187027/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/390294/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979243/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/264258/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979539/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1117693/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/352127/1
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979142/1
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UUnniiffoorrmm  CCoommppllaaiinntt  PPrroocceedduurreess  ((UUCCPP))                                              AARR  11331122..33  

Community Relations 

Except as the Governing Board may otherwise specifically provide in other district policies, these uniform complaint procedures 

(UCP) shall be used to investigate and resolve only the complaints specified in BP 1312.3 
 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 4030 - Nondiscrimination in Employment) 

Compliance Officers 

The district designates the individual(s), position(s), or unit(s) identified below as responsible for coordinating the district's response 

to complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 

compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 

discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s) shall receive and coordinate 

the investigation of complaints and shall ensure district compliance with law. 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

 

Superintendent 

Live Oak Unified District Office 

2201 Pennington Rd.  

Live Oak CA 95953 

(530)695-5400 

mgulbran@lousd.k12.ca.us 

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 

compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned to the 

complaint. 

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest 

that would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a 

concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the 

Superintendent or designee who shall determine how the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 

knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 

employees shall cover current state and federal laws and regulations governing the program, applicable processes for investigating and 

resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 

applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned employees may have access 

to legal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Staff Development) 

(cf. 9124 - Attorney) 

The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary during 

and pending the result of an investigation. If interim measures are determined to be necessary, the compliance officer or the 

administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement 

one or more interim measures. The interim measures shall remain in place until the compliance officer determines that they are no 

longer necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 

student government meeting rooms. (Education Code 234.1) 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/979135/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979137/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979142/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979248/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979559/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979563/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979454/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979056/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/460631/
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In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 

parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate private 

school officials or representatives, and other interested parties. (5 CCR 4622) 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

The notice shall include: 

1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 

related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group and all programs 

and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously 

if the complainant provides evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3260 - Fees and Charges) 

3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity 

that constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 

4. A statement that a complaint regarding student fees must be filed no later than one year from the date the alleged violation occurred 

5. A statement that the district will post a standardized notice of the educational rights of foster youth, homeless students, former 

juvenile court school students now enrolled in the district, children of military families, migrant students, and immigrant students 

enrolled in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint 

process 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

 (cf. 6173.2 - Education of Children of Military Families) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

(cf. 6175 - Migrant Education Program) 

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive complaints 

7. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 

complainant 

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written appeal, including a copy of 

the original complaint and the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or 

other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 

pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 

media, if available. 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/187025/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979104/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979127/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979310/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979311/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979312/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979561/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979114/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979166/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/315648/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/315649/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007257/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007258/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979660/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979663/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979665/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1076880/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979123/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/1094176/
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The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 

limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 

concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the 

district's policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with 

Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for 

parents/guardians with limited English proficiency. 

Filing of Complaints 

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a 

code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 

conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 

Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy (item #1 of the section "Complaints Subject to UCP") may be filed by any individual, public agency, or 

organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 

requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, to 

support an allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student fees 

may be filed with the principal of the school or with the Superintendent or designee. However, any such complaint shall be filed no 

later than one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by 

persons who allege that they have personally suffered unlawful discrimination or who believe that an individual or any specific class 

of individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later than six months from the date 

that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 

facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or designee 

for good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) is filed 

anonymously, the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and 

reliability of the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) or the alleged 

victim, when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the 

request may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for 

confidentiality, the district shall nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent 

with the request. 

Mediation 

Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the 

possibility of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. 

However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is a 

reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 

officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 

confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 

investigation of the complaint. 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/460631/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/132268/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187020/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187026/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/781186/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/899535/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187026/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187026/
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The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant 

agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take 

only the actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 

specified in this administrative regulation. 

Investigation of Complaint 

Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into 

the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 

representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify the 

complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading to 

evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 

investigation. 

In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 

statements related to the complaint, including any additional evidence or information received from the parties during the course of the 

investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the complaint, 

and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At appropriate intervals, 

the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or 

bullying), the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 

separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the 

complaint, failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in 

the dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to provide the 

district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in the 

investigation, or engagement in any other obstruction of the investigation may result in a finding, based on evidence collected, that a 

violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation 

in the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the investigation 

may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in favor of the 

complainant. (5 CCR 4631) 

Timeline for Final Decision 

Option 1: 

Unless extended by written agreement with the complainant, a final decision shall be sent to the complainant within 60 calendar days 

of the district's receipt of the complaint. Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and 

send to the complainant a written report, as described in the section "Final Written Decision" below. If the complainant is dissatisfied 

with the compliance officer's decision, the complainant may, within five business days, file the complaint in writing with the Board. 

The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in order to meet the 60-

day time limit within which the complaint must be answered. When required by law, the matter shall be considered in closed session. 

The Board may decide not to hear the complaint, in which case the compliance officer's decision shall be final. 

(cf. 9321 - Closed Session  

If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60 calendar days of 

the district's initial receipt of the complaint or within the time period that has been specified in a written agreement with the 

complainant. (5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the respondent 

shall be informed of any extension of the timeline agreed to by the complainant, shall be sent the district's final written decision, and, 

in the same manner as the complainant, may file a complaint with the Board if dissatisfied with the decision. 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/187027/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187027/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979074/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187027/
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Final Written Decision 

For all complaints, the district's final written decision shall include: (5 CCR 4631) 

1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 

account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition 

of the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 

The determination of whether a hostile environment exists may involve consideration of the following: 

a. The manner in which the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was directed 

e. The size of the school, location of the incidents, and context in which they occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 

including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as 

required by law, include: 

a. The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but 

this information should not be shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 

6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15 calendar days, and procedures 

to be followed for initiating such an appeal 

The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 

In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is 

not the complainant and to other parties who may be involved in implementing the decision or are affected by the complaint, as long 

as the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 

imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved is enrolled in a school at 

which 15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 

into that language pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful access to all relevant 

information for parents/guardians with limited English proficiency. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), 

the decision shall also include a notice to the complainant that: 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/187027/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/781186/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187020/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/132268/
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1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including seeking 

assistance from mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE. 

(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based 

on federal law. (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the 

U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 

Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 

reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 

(cf. 5137 - Positive School Climate) 

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 

appropriate remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited to, the 

following: 

1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 

5. Information regarding available resources and how to report similar incidents or retaliation 

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 

appropriate corrective actions that focus on a student offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 

 

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 

 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with 

applicable law and collective bargaining agreement. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 

parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/138777/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/138777/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979520/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979650/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979651/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979601/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979549/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979551/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979335/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/979438/
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However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 

instructional minutes, or any requirement related to the LCAP is found to have merit, the district shall provide a remedy to all affected 

students and parents/guardians subject to procedures established by regulation of the State Board of Education. (Education 

Code 49013, 51222, 51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 

reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 

within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 

Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any specified federal or state 

educational program subject to UCP may file an appeal in writing with CDE within 15 calendar days of receiving the district's 

decision. (5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's decision are incorrect and/or 

the law has been misapplied. The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 

district's decision in that complaint. (5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) 

is dissatisfied with the district's final written decision, the respondent, in the same manner as the complainant, may file an appeal with 

CDE. 

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee shall forward the following 

documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's UCP 

7. Other relevant information requested by CDE 

  

TToobbaaccccoo--FFrreeee  SScchhoooollss 

The Governing Board recognizes that smoking and other uses of tobacco and nicotine products constitute a serious public health 

hazard and are inconsistent with district goals to provide a healthy environment for students and staff. 
 

The Board prohibits the use of tobacco products at any time in district-owned or leased buildings, on district property, and in district 

vehicles.  (Health and Safety Code 104420; Labor Code 6404.5; 20 USC 6083) 
 

This prohibition applies to all employees, students, and visitors at any school-sponsored instructional program, activity, or athletic 

event held on or off district property.  Any written joint use agreement governing community use of district facilities or grounds shall 

include notice of the district's tobacco-free schools policy and consequences for violations of the policy. 
 

The products prohibited include any product containing tobacco or nicotine, including, but not limited to, cigarettes, cigars, miniature 

cigars, smokeless tobacco, snuff, chew, clove cigarettes, betel, electronic cigarettes, electronic hookahs, and other vapor-emitting 

devices, with or without nicotine content, that mimic the use of tobacco products. 
 

This policy does not prohibit the use or possession of prescription products and other cessation aids that have been approved by the 

U.S. Department of Health and Human Services, Food and Drug Administration, such as nicotine patch or gum. 
 

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is prohibited within 25 feet of any 

playground, except on a public sidewalk located within 25 feet of the playground.  In addition, any form of intimidation, threat, or 

retaliation against a person for attempting to enforce this policy is prohibited. (Health and Safety Code 104495) 
 

  

  

  

http://www.gamutonline.net/district/liveoakusd/displayPolicy/781186/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/132672/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/899535/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/781186/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187020/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187028/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/187028/
http://www.gamutonline.net/district/liveoakusd/displayPolicy/390294/
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AAssbbeessttooss  MMaannaaggeemmeenntt                                        AARR  33551144  

The Superintendent shall designate an employee who shall ensure that the district's responsibilities related to asbestos inspection and 

abatement are implemented in accordance with federal and state regulations.  This employee shall receive adequate training to perform 

these duties, including, as necessary, training on the health effects of asbestos; detection, identification, and assessment of asbestos-

containing materials; options for controlling asbestos-containing building materials; and relevant federal and state regulations.  (40 

CFR 763.84) 

 

Parents may obtain a copy of the District’s asbestos management plan by contacting Mathew Gulbrandsen, Superintendent at (530) 

695-5400 
 

UUssee  ooff  PPeessttiicciiddeess                                    AARR  33551144..22    

Notice to all students, parents/guardians and employees of the Live Oak Unified District: 

 

Education Code Sections 17612, et seq., and 48980.3, require, among other things, that school districts notify parents and 

staff about the use of pesticides at school.  The purpose of this legislation is to reduce exposure to toxic pesticides through 

information and application of an integrated pest management system at schools.  Towards this end, and pursuant to the 

requirements of this legislation, please be advised of the following: 

 

The Live Oak Unified School District expects to use the following pesticides at its campuses during the upcoming year: 

 
Pesticide Name    E.P.A Reg. Number  Active Ingredient(s) 

BLITZ Wasp & Hornet Killer  10807-196-63131   Tetramethrin     0.10 

         Permethrin        0.25 

         Piperonyl Butoxide, Technical  0.50 

BLITZ Residual Crack and Crevice 1807-126-63131    Pyrethrins    0.052 

         Piperonyl Butoxide, Technical  0.26 

         Chlorpyrifos [0.0-diethyL 0-(3,5,6) 

Triehloro -2-pridyl phosphorothicate] 0.5 

REMUDA Full Strength®  228-366-54705    Glyphosate     0.41 

Herbicide 

        

Parents/guardians of the Live Oak Unified School District can register with the District Office to receive notification of 

individual pesticide applications by calling (530) 695-5400.  Persons who register for this notification shall be notified at 

least seventy-two (72) hours prior to the application, except in emergencies, and will be provided the name and active 

ingredients(s) of the pesticide as well as the intended date of application. 

 

If you wish to access information on pesticides and pesticide use reduction developed by the Department of Pesticide 

Regulation pursuant to California Food and Agricultural Code Section 13184, you can do so by accessing the 

Department’s web-site at www.cdpr.ca.gov. 

  

USE OF SURVEILLANCE CAMERAS               BP 3515 

 In furtherance of the district's obligation to provide a safe school environment, the district may install live and/or digital 

cameras in the common areas of the district. The Superintendent or his designee shall supervise the use and maintenance of 

surveillance cameras.  

The Superintendent or his designee shall notify student, parents/guardians, and staff that surveillance cameras may be installed 

to record activities in common areas. In addition, they shall be informed that the records can be used in student disciplinary 

proceedings. Signs will be posted where surveillance cameras are in use. Surveillance cameras shall not be used in an area 

where there is a reasonable expectation of privacy.  

The Superintendent or his designee may review the surveillance camera recording to ensure a safe educational environment. 

Any recording uses in a student disciplinary proceeding shall be maintained in the student file as a student record. Recordings 
which result in recommendations for criminal prosecution may be released to law enforcement agencies for their investigation. 
 

  

  

http://www.cdpr.ca.gov/
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PPuullll--NNoottiiccee  PPrrooggrraamm                                                                                                                                                                  BBPP  33554455  

The Governing Board desires to ensure that district-provided transportation is safe for students, staff, and the public. To that 

end, the Superintendent or designee shall establish a pull-notice program and utilize the pull-notice program to review the 

driving records of those persons affected in accordance with Administrative Regulation (AR) 4119.26.  The purpose of the pull-

notice program will be to certify driver insurability as well as job qualifications (for those employees required to maintain a 

valid California driver’s license). 

 

Volunteers 
The pull-notice program will apply to all volunteers as follows: 

   

Volunteers may drive district vehicles and transport students under the supervision of a certificated staff member and upon 

completion of:  

1)   authorization by the site administrator,  

2)  fingerprint clearance and background check, and  

3)  verification of a valid driver’s license status through the pull-notice program. 

 

Parents/Guardians 
The pull-notice program will apply to all parents/guardians as follows:  

  

Parents/Guardians may not drive district vehicles.  However, parents/guardians may transport students in their own private 

vehicles upon:   

1)  submission of insurance verification, and  

2)  verification of a satisfactory driving record through the pull-notice program. 
 

  

PPaayymmeennttss  ffoorr  MMeeaallss                              AARR  33555511  

With the exception of students who are eligible to receive meals at no cost, students may pay on a per-meal basis or may submit 

payments in advance. The Superintendent or designee shall maintain a system for accurately recording payments received and tracking 

meals provided to each student. 

 

At the beginning of the school year, parents/guardians shall be notified of the district's meal payment policies and encouraged to 

prepay for meals whenever possible. 

Students and their parents/guardians shall be notified whenever their account has a zero balance. Whenever a student's account has an 

unpaid balance of $50 or more, parents/guardians shall be notified in writing that full payment is due within seven school days from 

the date of the notice. 

In cases of repeated nonpayment by a student, the Superintendent or designee shall contact parents/guardians to discuss the reasons for 

the nonpayment. The Superintendent or designee may evaluate individual circumstances to determine if the student's parents/guardians 

need assistance completing an application for free or reduced-price meals or need referral to social services. Nonpayment of a balance 

of $200 or more shall be turned over to collections if a payment schedule cannot be agreed upon or if a parent fails to pay after 

repeated notifications. 

Students shall not be refused food or singled out due to a parent/guardians failure to make payment. 

In order to avoid potential misuse of a student's food service account by someone other than the student in whose name the account 

has been established, the Superintendent or designee shall verify a student's identity when setting up the account and when charging 

any meal to the account. The Superintendent or designee shall investigate any claim that a bill does not belong to a student or is 

inaccurate, shall not require a student to pay a bill that appears to be the result of identity theft, and shall open a new account with a 

new account number for a student who appears to be the subject of identity theft. 

Reimbursement Claims 

The Superintendent or designee shall maintain records of the number of meals served each day by school site and by category of free, 

reduced-price, and full-price meals. The Superintendent or designee shall submit reimbursement claims for school meals to the 

California Department of Education (CDE) using the online Child Nutrition Information and Payment System. 
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Cafeteria Fund 

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the cafeteria fund as provided by law. 

The income and expenditures of any cafeteria revolving account established by the Governing Board shall be recorded as income and 

expenditures of the cafeteria fund. (Education Code 38090, 38091) 

The cafeteria fund shall be used only for those expenditures authorized by the Board as necessary for the operation of school cafeterias 

in accordance with Education Code 38100-38103, 2 CFR 225, and the California School Accounting Manual. (Education Code 38091, 

38101; 2 CFR 225) 

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written explanation of the 

expenditure's purpose and basis. (Education Code 38101) 

Indirect costs charged to the food service program shall be based on either the district's prior year indirect cost rate or the statewide 

average approved indirect cost rate for the second prior fiscal year, whichever is less. (Education Code 38101) 

Net cash resources in the nonprofit school food service shall not exceed three months average expenditures. (2 CFR 210.14) 

U.S. Department of Agriculture Foods 

The Superintendent or designee shall ensure that foods received through the U.S. Department of Agriculture (USDA) are handled, 

stored, and distributed in facilities which: (7 CFR 250.14) 

1. Are sanitary and free from rodent, bird, insect, and other animal infestation 

2. Safeguard foods against theft, spoilage, and other loss 

3. Maintain foods at proper storage temperatures 

4. Store foods off the floor in a manner to allow for adequate ventilation 

5. Take other protective measures as may be necessary 

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR 250.59 and CDE procedures, 

and shall ensure that foods are used before their expiration dates. 

USDA foods shall be used in school lunches as far as practicable. USDA foods also may be used in other nonprofit food service 

activities, including, but not limited to, school breakfasts or other meals, a la carte foods sold to students, meals served to adults 

directly involved in the operation and administration of the food service and to other school staff, and training in nutrition, health, food 

service, or general home economics instruction for students, provided that any revenues from such activities accrue to the district's 

nonprofit food service account. (7 CFR 250.60) 

FFrreeee  aanndd  RReedduucceedd  PPrriiccee  MMeeaallss                                                                                                      AARR  33555533 

Applications 

The Superintendent or designee shall ensure that the district's application form for free and reduced-price meals and related materials 

include the statements specified in Education Code 49557 and 7 CFR 245.5. The district's application packet shall include the 

notifications and information listed in Education Code 49557.2. 

 

The application form and related information shall be distributed in paper form to all parents/guardians at the beginning of each school 

year and shall be available to students at all times during the school day. (Education Code 48980, 49520; 42 USC 1758; 7 CFR 245.5) 

 

In addition, the district application form for free and reduced price meals shall be available online. The online application form shall 

require completion of only those questions necessary for determining eligibility, contain clear instructions for families that are 

homeless or migrant, and comply with other requirements specified in Education Code 49557. 

 

An application form and related information shall also be provided whenever a new student is enrolled. 

 

At the beginning of each school year, the Superintendent or designee shall send a public release, containing the same information 

supplied to parents/guardians and including eligibility criteria, to local media, the local unemployment office, and any major 

employers in the district attendance area contemplating large layoffs. Copies of the public release shall be made available upon request 

to any interested person. (7 CFR 245.5) 

 

Eligibility 

The Superintendent or designee shall determine students' eligibility for the free and reduced-price meals program based on the criteria 

specified in 42 USC 1758 and 1773 and 7 CFR 245.1-245.13 and made available by the California Department of Education. 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/137162/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137163/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137168/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137171/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137163/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137169/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137169/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/137169/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/685380/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/685400/3
http://www.gamutonline.net/district/liveoakusd/displayPolicy/685401/3
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When authorized by law, participants in other federal or state programs may be directly certified, without further application, for 

enrollment in the free and reduced-price meals program. (Education Code 49561; 42 USC 1758) 

 

Verification of Eligibility 

Not later than November 15 of each year, the Superintendent or designee shall verify the eligibility of a sample of household 

applications approved for the school year in accordance with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 

245.6a. (42 USC 1758; 7 CFR 245.6a) 

 

If the review indicates that the initial eligibility determination is correct, the Superintendent or designee shall verify the approved 

household application. If the review indicates that the initial eligibility determination is incorrect, the Superintendent or designee shall: 

(42 USC 1758; 7 CFR 245.6a) 

 

1. If the eligibility status changes from reduced price to free, make the increased benefits immediately available and notify the 

household of the change in benefits 

2. If the eligibility status changes from free to reduced price, first verify the application, then notify the household of the correct 

eligibility status, and, when required by law, send a notice of adverse action as described below 

3. If the eligibility status changes from free or reduced price to paid, send the household a notice of adverse action as described 

below 

 

If any household is to receive a reduction or termination of benefits as a result of verification activities, or if the household fails to 

cooperate with verification efforts, the Superintendent or designee shall reduce or terminate benefits, as applicable, and shall properly 

document and retain on file in the district the reasons for ineligibility. He/she also shall send a notice of adverse action to any 

household that is to receive a reduction or termination of benefits. Such notice shall be provided 10 days prior to the actual reduction 

or termination of benefits. The notice shall advise the household of: (7 CFR 245.6a) 

 

1. The change and the reasons for the change 

2. The right to appeal, when the appeal must be filed to ensure continued benefits while awaiting a hearing and decision, and 

instructions on how to appeal 

3. The right to reapply at any time during the school year 

 

Confidentiality/Release of Records 

The Superintendent designates the following district employee(s) to use individual records pertaining to student participation in the 

free and reduced-price meals program for the purpose of disaggregation of academic achievement data or for the identification of 

students who are eligible for alternative supports in a Title I program improvement school: 

 

Site Principals and Coordinator of Curriculum, Instruction and Assessment 

 

In using the records for such purposes, the Superintendent or designee shall ensure that: (Education Code 49558) 

 

1. No individual indicators of participation in the free and reduced-price meals program are maintained in the permanent records 

of any student if not otherwise allowed by law. 

2. Information regarding individual student participation in the free and reduced-price meals program is not publicly released. 

3. All other confidentiality provisions required by law are met. 

4. Information collected regarding individual students certified to participate in the free and reduced-price meals program is 

destroyed when no longer needed for its intended purpose. 

 

Nondiscrimination Plan 

The district's plan for students receiving free or reduced-price meals shall ensure the following: (Education Code 49557; 42 USC 1758) 

 

1. The names of the students shall not be published, posted, or announced in any manner, or used for any purpose other than the 

National School Lunch and School Breakfast Programs, unless otherwise provided by law. 

2. There shall be no overt identification of any of the students by the use of special tokens or tickets or by any other means. 

3. The students shall not be required to work for their meals or for milk. 

4. The students shall not be required to use a separate dining area, go through a separate serving line or entrance, or consume 

their meals or milk at a different time. 

 

When more than one lunch, breakfast, or type of milk is offered, the students shall have the same choice of meals or milk as is 

available to those students who pay the full price. (Education Code 49557; 7 CFR 245.8) 

 

Prices 

The maximum price that shall be charged to eligible students for reduced-price meals shall be 40 cents for lunch and 30 cents for 

breakfast. (42 USC 1758, 1773) 
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TTeeaacchheerr  QQuuaalliiffiiccaattiioonnss                                                                          BBPP//AARR  44111122..22  

Recognizing the importance of teacher effectiveness in improving student achievement, the Governing Board desires to recruit 

and hire teachers for core academic subjects who possess the subject matter knowledge and teaching skills. All teachers 

employed to teach core academic subjects shall be "highly qualified" as defined by federal law and the State Board of 

Education.  (20 USC 6319, 7801; 34 CFR 200.55; 5 CCR 6100-6126) 

 

Parents/guardians may request information regarding the professional qualifications of their child's classroom teacher including, 

but not limited to: (20 USC 6311) 

 

1. Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the 

teacher provides instruction 

2. Whether the teacher is teaching under emergency or other provisional status through which state qualification or 

licensing criteria have been waived  

3. The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher, and 

the field of discipline of the certification or degree 

4. Whether the student is provided services by paraprofessionals and, if so, their qualifications 

 

In addition, the Superintendent or designee shall provide timely notice to individual parents/guardians of students attending a 

Title I school whenever their child has been assigned to or has been taught for four or more consecutive weeks by a teacher of a 

core academic subject who does not meet teacher qualification requirements. (20 USC 6311; 34 CFR 200.61) 
 

PPrrooffeessssiioonnaall  SSttaannddaarrddss                              BBPP  44111199..2211  

The Governing Board expects district employees to maintain the highest ethical standards, exhibit professional behavior, follow 

district policies and regulations, abide by state and federal laws, and exercise good judgment when interacting with students and 

other members of the school community. Employee conduct should enhance the integrity of the district, advance the goals of 

the district's educational programs, and contribute to a positive school climate. 

  

The Board encourages district employees to accept as guiding principles the professional standards and codes of ethics adopted 

by educational or professional associations to which they may belong. 

  

Each employee should make a commitment to acquire the knowledge and skills necessary to fulfill his/her responsibilities and 

should focus on his/her contribution to the learning and achievement of district students. 

 

Inappropriate employee conduct includes, but is not limited to: 

 

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence, 

threats of violence, or possession of a firearm or other weapon 

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community members, or 

failing or refusing to intervene when an act of discrimination, harassment, intimidation, or bullying against a student is 

observed 

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child 

4. Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an 

inappropriate written, verbal, or physical relationship with a student 

5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or other 

imagery portraying children in a sexualized manner at any time 

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members 

7. Willfully disrupting district or school operations by loud or unreasonable noise or other action 

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled substance, 

while in the workplace or at a school-sponsored activity 

9. Dishonesty with students, parents/guardians, staff, or members of the public, including, but not limited to, falsification 

of information in employment records or other school records 

10. Divulging confidential information about students, district employees, or district operations to persons not authorized to 

receive the information 

11. Using district equipment or other district resources for the employee's own commercial purposes or for political 

activities 

12. Using district equipment or communications devices for personal purposes while on duty, except in an emergency, 

during scheduled work breaks, or for personal necessity 

13. Causing damage to or engaging in theft of property belonging to students, staff, or the district 
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14. Wearing inappropriate attire 

An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct 

to the principal or Superintendent or designee. An employee who has knowledge of or suspects child abuse or neglect shall file 

a report pursuant to the district's child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and 

Reporting. 

Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in 

inappropriate conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a certificated 

employee, may be subject to a report to the Commission on Teacher Credentialing. The Superintendent or designee shall notify 

local law enforcement as appropriate. 

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline. 

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's 

inappropriate conduct. Any employee who retaliates against any such complainant, reporter, or other participant in the district's 

complaint process shall be subject to discipline. 

  

SSttuuddeenntt  aanndd  FFaammiillyy  PPrriivvaaccyy  RRiigghhttss                                                      BBPP//AARR  55002222  

The Governing Board respects the rights of district students and their parents/guardians with regard to the privacy of their 

personal beliefs and the confidentiality of their personal information.  The Superintendent or designee shall develop regulations 

to ensure compliance with law when the district requests, retains, discloses, or otherwise uses the personal information of its 

students and their families. 

 

The Superintendent or designee shall notify parents/guardians of:  (20 USC 1232h) 

 

1. The district's policy regarding student privacy 

 

2. The process to opt their children out of participation in any activity described in this policy and administrative 

regulation 

 

3. The specific or approximate dates during the school year when the following activities are scheduled: 

a. Survey requesting personal information 

b. Physical examinations or screenings 

c. Collection of personal information from students for marketing or sale 

 

Prior to administering any anonymous and voluntary survey regarding health risks and behaviors to students in grades 7-12, the 

district shall provide parents/guardians with written notice that the survey is to be administered.  (Education Code 51938) 

 

Parents/guardians shall also be notified of any substantive change to this policy and administrative regulation within a 

reasonable period of time after adoption of the change.  (20 USC 1232h) 

 

Parents may obtain a copy of the District’s complete Student and Family Privacy policy by contacting Mathew Gulbrandsen, 

Superintendent at (530) 695-5400. 

 

DDiissttrriicctt  RReessiiddeennccyy                                                                  BBPP  55111111..11  

The Governing Board desires to admit all students who reside within district boundaries or who fulfill the district residency 

requirements through other means as allowed by law. The Superintendent or designee shall develop procedures to facilitate the 

receipt and verification of students' proof of residency. 

 

The Superintendent or designee shall annually notify parents/guardians of all existing attendance options available in the 

district, including, but not limited to, all options for meeting residency requirements for school attendance.  (Education Code 
48980) 

 

The Superintendent or designee shall require parents/guardians to provide documentation of the student's residency upon 

admission to a district school. A copy of the document or written statement offered as verification of residency shall be 

maintained in the student's mandatory permanent record.  (5 CCR 432) 
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When establishing a student's residency for enrollment purposes, the Superintendent or designee shall not inquire into a 

student's citizenship or immigration status. 

 

A student's enrollment may be denied when the submitted documentation is insufficient to establish district residency. In any 

such case, the Superintendent or designee shall notify the parent/guardian in writing, including specific reasons for the denial. 

 

Investigation of Residency 

When the Superintendent or designee reasonably believes that a student's parent/guardian has provided false or unreliable 

evidence of residency, he/she may make reasonable efforts to determine that the student meets district residency requirements. 

An investigation may be initiated when the Superintendent or designee is able to identify specific, articulable facts supporting 

the belief that the parent/guardian has provided false or unreliable evidence of residency.  (Education Code 48204.1, 48204.2) 

 

The Superintendent or designee may assign a trained district employee to conduct the investigation. The investigation may 

include the examination of records, including public records, and/or interviews of persons who may have knowledge of the 

student's residency. 

 

If necessary, the Superintendent or designee may employ the services of a private investigator to conduct the investigation. 

Before hiring a private investigator, the Superintendent or designee shall make other reasonable efforts to determine whether the 

student resides in the district.  (Education Code 48204.2) 

 

The investigation shall not include the surreptitious collection of photographic or videographic images of persons or places 

subject to the investigation. However, the use of technology is not prohibited if done in open and public view.  (Education Code 

48204.2) 

 

Any employee or contractor engaged in the investigation shall truthfully identify himself/herself as an investigator to 

individuals contacted or interviewed during the course of the investigation.  (Education Code 48204.2) 

 

Appeal of Enrollment Denial 

If the Superintendent or designee, upon investigation, determines that a student does not meet district residency requirements 

and denies the student's enrollment in the district, he/she shall provide the student's parent/guardian an opportunity to appeal 

that determination. (Education Code 48204.2) 

 

The Superintendent or designee shall send the student's parent/guardian written notice specifying the basis for the district's 

determination. This notice shall also inform the parent/guardian that he/she may, within 10 school days, appeal the decision and 

provide new evidence of residency. 

 

The burden shall be on the parent/guardian to show why the district's determination to deny enrollment should be overruled.  

(Education Code 48204.2) 

 

A student who is currently enrolled in the district shall be allowed to remain in attendance at his/her school pending the results 

of the appeal. A student who is not currently enrolled in the district shall not be permitted to attend any district school unless 

his/her appeal is successful. 

 

In an appeal to the Superintendent of a determination that district residency requirements were not met, the Superintendent shall 

review any evidence provided by the parent/guardian or obtained during the district's investigation and shall make a decision 

within 10 school days of receipt of the parent/guardian's request for the appeal. The Superintendent's decision shall be final. 

 

Enrollment Not Requiring District Residency 
When approved by the Board and the appropriate agency, the district may enroll students from other countries who are in the 

United States on an F-1 visa or are participating in an international exchange program under the sponsorship of a government-

approved agency. 

 

The district may enroll a nonresident student living in an adjoining state or foreign country in accordance with Education Code 

48050-48052. 

 

District residency is not required for enrollment in a regional occupational center or program if there are openings in the 

program or class.  (Education Code 52317) 
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OOppeenn//CClloosseedd  CCaammppuuss                                                            BBPP  55111122..55  

In order to give students an opportunity to demonstrate responsibility, independent judgment, and positive citizenship, the 

Governing Board establishes an open campus at all district high schools in which students shall have the privilege of leaving 

campus during lunch.  

The principal or designee shall ensure that students granted this privilege meet any eligibility requirements established by the 

district. 

The district shall send written notification to parents/guardians about the open campus policy at the beginning of the school year 

along with the parental notification required by Education Code 48980. Such notification shall include the language prescribed 

by Education Code 44808.5. 

Students shall not leave school grounds at any other time during the school day without express permission of school 

authorities. Students who leave school without authorization shall be considered to have an unexcused absence and be subject to 

disciplinary action. 

The principal or designee may revoke the open campus privilege for individual students for disciplinary reasons. 

  

SSttuuddeennttss  AAbbsseenncceess  aanndd  EExxccuusseess                                                                          BBPP  55111133  

The Governing Board believes that regular attendance plays an important role in student achievement. The Board shall work 

with parents/guardians and students to ensure their compliance with all state attendance laws and may use appropriate legal 

means to correct problems of chronic absence or truancy. 

 

Absence from school shall be excused only for health reasons, family emergencies, and justifiable personal reasons, as 

permitted by law, Board policy, and administrative regulation.  (Education Code 48205) 

 

Student absence for religious instruction or participation in religious exercises away from school property may be considered 

excused subject to law and administrative regulation.  (Education Code 46014) 

 

Inasmuch as school attendance and class participation are integral to students' learning experiences, parents/guardians and 

students shall be encouraged to schedule medical and other appointments during non-school hours. 

 

Students shall not be absent from school without their parents/guardians' knowledge or consent, except in cases of medical 

emergency or, as authorized pursuant to Education Code 46010.1, for a confidential medical appointment. 

 

The Board shall, by resolution entered into its minutes, approve reasonable methods that may be used to verify student absences 

due to illness or quarantine.  (5 CCR 421) 

                       AARR  55111133  

Excused Absences 
A student's absence shall be excused for any of the following reasons: 

 

1. Personal illness  (Education Code 48205) 

2. Quarantine under the direction of a county or city health officer (Education Code 48205) 

3. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

4. Attendance at funeral services for a member of the immediate family, which shall be limited to one day if the service is 

conducted in California or three days if the service is conducted out of state (Education Code48205) 

 

Immediate family shall be defined as mother, father, grandmother, grandfather, spouse, son/son-in-law, daughter/daughter-in-

law, brother, sister, or any relative living in the student's immediate household. (Education Code 45194, 48205) 

 

5. Jury duty in the manner provided by law (Education Code 48205) 

6. The illness or medical appointment of a child to whom the student is the custodial parent (Education Code 48205) 

7. Upon advance written request by the parent/guardian and the approval of the principal or designee, justifiable personal 

reasons including, but not limited to:     (Education Code 48205) 

a. Appearance in court 

b. Attendance at a funeral service 

c. Observation of a holiday or ceremony of his/her religion 

d. Attendance at religious retreats for no more than four hours per semester 

e. Attendance at an employment conference 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/226041/5
http://www.gamutonline.net/district/liveoakusd/displayPolicy/130924/5
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f. Attendance at an educational conference offered by a nonprofit organization on the legislative or judicial 

process 

8. Service as a member of a precinct board for an election pursuant to Elections Code 12302 (Education Code 48205) 

9. To spend time with an immediate family member who is an active duty member of the uniformed services, as defined 

in Education Code 49701, and has been called to duty for deployment to a combat zone or a combat support position or is on 

leave from or has immediately returned from such deployment (Education Code 48205) 

10. To attend his/her naturalization ceremony to become a United States citizen. (Education Code 48205)  

11. Participation in religious exercises or to receive moral and religious instruction in accordance with district policy, 

subject to the following conditions:  (Education Code 46014) 

a.  The student's parent/guardian shall provide written consent for the absence. 

b. The student shall attend at least the minimum school day. 

c. The student shall be excused from school for this purpose on no more than four days per school month. 

 
Method of Verification 
When a student who has been absent returns to school, he/she shall present a satisfactory explanation verifying the reason for 

the absence.  Absences shall be verified by the student's parent/guardian, other person having control of the minor, or the 

student if age 18 or older.  (Education Code 46012; 5 CCR 306) 

 

The following methods may be used to verify student absences: 

 

1. Written note, fax, email, or voice mail from parent/guardian or parent representative. 

 

2. Conversation, in person or by telephone, between the verifying employee and the student's parent/guardian or parent 

representative. The employee shall subsequently record the following: 

a. Name of student 

b. Name of parent/guardian or parent representative 

c. Name of verifying employee 

d. Date(s) of absence 

e. Reason for absence 

 

3. Visit to the student's home by the verifying employee, or any other reasonable method which establishes the fact that 

the student was absent for the reasons stated.  The employee shall document the verification and include the information 

specified in item #2 above. 

 

4. Physician's verification. 

a. When excusing students for confidential medical services or verifying such appointments, district staff shall 

not ask the purpose of such appointments but may request a note from the medical office to confirm the time of 

the appointment. 

b. If a student shows a pattern of chronic absenteeism due to illness, district staff may require physician 

verification of any further student absences. 

 

 

Parental Notifications 
At the beginning of each school year, the Superintendent or designee shall: 

 

1. Notify parents/guardians of the right to excuse a student from school in order to participate in religious exercises or to 

receive moral and religious instruction at their places of worship, or at other suitable places away from school property 

designated by a religious group, church, or denomination  (Education Code 46014, 48980) 

 

2. Notify students in grades 7-12 and the parents/guardians of all students that school authorities may excuse any student 

from school to obtain confidential medical services without the consent of the student's parent/guardian (Education Code 

46010.1) 

 

3. Notify parents/guardians that a student shall not have his/her grade reduced or lose academic credit for any excused absence 

if missed assignments and tests that can reasonably be provided are satisfactorily completed within a reasonable period of time, 

and include the full text of Education Code 48205 in the notice  (Education Code 48980) 
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IInnttrraaddiissttrriicctt  OOppeenn  EEnnrroollllmmeenntt                                                            BBPP  55111166..11  

The Governing Board desires to provide enrollment options that meet the diverse needs and interests of district students and 

parents/guardians, while also balancing enrollment in order to maximize the efficient use of district facilities. The Superintendent or 

designee shall establish procedures for the selection and transfer of students among district schools in accordance with law, Board 

policy, and administrative regulation.  

 

The parents/guardians of any student who resides within district boundaries may apply to enroll their child in any district school, 

regardless of the location of residence within the district. (Education Code 35160.5)  

 

The Board shall annually review this policy.  (Education Code 35160.5, 48980) 

 

Enrollment Priorities 

No student currently residing within a school's attendance area shall be displaced by another student transferring from outside the 

attendance area. (Education Code 35160.5)  

 

Transfers 

The Superintendent or designee shall grant priority to any district student to attend another district school, including a charter school, 

outside of his/her attendance area as follows: 

 

1. Any student enrolled in a district school that has been identified on the state's Open Enrollment List. (Education Code 48354) 

  

2. Any student enrolled in a district school receiving Title I funds that has been identified for program improvement (PI), corrective 

action, or restructuring. (20 USC 6316)  

 

3. Any student enrolled in a district school designated by the California Department of Education as "persistently dangerous." (20 USC 

7912; 5 CCR 11992) 

  

4. Any student who is a victim of a violent crime while on school grounds. (20 USC 7912) 

  

5. Upon a finding, by the superintendent or designee, that special circumstances exist that might be harmful or dangerous to the 

student in the current attendance area. Special circumstances, include, but are not limited to, threats of bodily harm or threats to the 

emotional stability of the student. Any such student may transfer to a district school that is at capacity and otherwise closed to 

transfers.  

 

To grant priority under these circumstances, the Superintendent or designee must have received either: (Education Code 35160.5)  

 

a. A written statement from a representative of an appropriate state or local agency, such as a law enforcement official, social 

worker, or a properly licensed or registered professional, such as a psychiatrist, psychologist, or marriage and family therapist  

b. A court order, including a temporary restraining order and injunction 

  

6. Any sibling of a student already in attendance in that school. 

  

7. Any student whose parent/guardian is assigned to that school as his/her primary place of employment. 

  

Application and Selection Process  

In order to ensure that priorities for enrollment in district schools are implemented in accordance with law, applications for 

intradistrict open enrollment shall be submitted between January 1 through March 1 of the school year preceding the school year for 

which the transfer is requested.  (Application for Intradistrict/Open Enrollment, Form 5116.1 E-1 can be picked up at your school site 

or the district office. 

 

The Superintendent or designee shall calculate each school's capacity in a nonarbitrary manner using student enrollment and available 

space. (Education Code 35160.5) 

  

Except for priorities listed above, the Superintendent or designee shall use a random, unbiased selection process to determine who 

shall be admitted whenever the school receives admission requests that are in excess of the school's capacity. (Education Code 35160.5)  

 

Enrollment decisions shall not be based on a student's academic or athletic performance, except that existing entrance criteria for 

specialized schools or programs may be used provided that the criteria are uniformly applied to all applicants. Academic performance 

may be used to determine eligibility for, or placement in, programs for gifted and talented students. (Education Code 35160.5) 

 

Transportation  

Except as required by 20 USC 6316 for transfers out of Title I PI schools, the district shall not be obligated to provide transportation 

for students who attend school outside their attendance area.  
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IInntteerrddiissttrriicctt  AAtttteennddaannccee                                                              AARR  55111177  

Interdistrict Attendance Agreements and Permits 

In accordance with an agreement between the Governing Board and the board of another district, a permit authorizing a student of 

either district to enroll in the other district may be issued upon approval of both. 

The district shall post on its web site the procedures and timelines for requesting an interdistrict transfer permit, including a link to BP 

5117 - Interdistrict Attendance. The posted information shall include, but is not limited to: (Education Code 46600.1, 46600.2) 

1. The date upon which the district will begin accepting and processing interdistrict transfer requests for the following school year 

2. The reasons for which the district may approve or deny a request, and any information or documents that must be submitted as 

supporting evidence 

3. If applicable, the process and timelines by which a denial of a request may be appealed within the district before the district renders 

a final decision 

4. A statement that failure of a parent/guardian to meet any timelines established by the district shall be deemed an abandonment of 

the request 

5. Applicable timelines for processing a request, including the following statements: 

a. For an interdistrict transfer request received by the district 15 or fewer calendar days before the commencement of instruction in the 

school year for which the transfer is sought, the district will notify the parent/guardian of its final decision within 30 calendar days 

from the date the request was received. 

b. For an interdistrict transfer request received by the district more than 15 days before the commencement of instruction in the school 

year for which the interdistrict transfer is sought, the district will notify the parent/guardian of its final decision as soon as possible, 

but no later than 14 calendar days after the commencement of instruction in the school year for which transfer is sought. 

6. The conditions under which an existing interdistrict transfer permit may be revoked or rescinded 

Priority for interdistrict attendance shall be given to a student who has been determined, through an investigation by either the district 

of residence or district of proposed enrollment, to be a victim of an act of bullying, as defined in Education Code 48900(r), committed 

by a student of the district of residence.(Education Code 46600) 

(cf. 1312.3 – Uniform Complaint Procedures) 

 (cf. 5131.2 - Bullying) 

Until the district is at maximum capacity, the district shall accept any student whose interdistrict transfer application is based on being 

the victim of an act of bullying or a child of an active duty military parent/guardian. The district shall ensure that such students are 

admitted through an unbiased process that prohibits an inquiry into or evaluation or consideration of whether or not a student should 

be enrolled based on academic or athletic performance, physical condition, proficiency in English, family income, or any of the 

individual characteristics set forth in Education Code 220, including, but not limited to, race or ethnicity, gender identity, gender 

expression, and immigration status. (EC 46600) 

In addition, the Superintendent or designee may approve an interdistrict attendance permit for a student for any of the following 

reasons when stipulated in the agreement: 

1. To meet the child care needs of the student, only as long as the student's child care provider remains within district boundaries 

(cf. 5148 - Child Care and Development) 

2. To meet the student's special mental or physical health needs as certified by a physician, school psychologist, or other appropriate 

school personnel 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/137736/
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(cf. 6159 - Individualized Education Program) 

3. When the student has a sibling attending school in the receiving district, to avoid splitting the family's attendance 

4. To allow the student to complete a school year when the student's parents/guardians have moved out of the district during that year 

5. To allow the student to remain with a class graduating that year from an elementary, middle, or senior high school 

6. To allow a high school senior to attend the same school attended as a junior, even if the student's family moved out of the district 

during the junior year 

7. When the parent/guardian provides written evidence that the family will be moving into the district in the immediate future and 

would like the student to start the school year in the district 

8. When the student will be living out of the district for one year or less 

9. When recommended by the school attendance review board or by county child welfare, probation, or social service agency staff in 

documented cases of serious home or community problems which make it inadvisable for the student to attend the school of residence 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5113.12 - District School Attendance Review Board) 

10. When there is valid interest in a particular educational program not offered in the district of residence 

11. To provide a change in school environment for reasons of personal and social adjustment 

The Superintendent or designee may deny initial requests for interdistrict attendance permits due to limited district resources, 

overcrowding of school facilities at the relevant grade level, or other considerations that are not arbitrary. However, once a student is 

admitted, the district shall not deny continued attendance because of overcrowded facilities at the relevant grade level. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

If the transfer request is for a school year that begins within 15 calendar days of the receipt of the request, the Superintendent or 

designee shall notify the parent/guardian of the final decision within 30 calendar days of receiving the request. If the transfer request is 

for a school year that begins more than 15 calendar days after the receipt of the request, the parent/guardian shall be notified of the 

final decision as soon as possible, but no later than 14 calendar days after the commencement of instruction during that school year. 

(Education Code 46600.2) 

If a student's interdistrict transfer request is denied, the Superintendent or designee shall, in writing, notify the parents/guardians of 

their right to appeal to the County Board of Education within 30 calendar days from the date of the final denial. (Education Code 

46600.2) 

(cf. 5145.6 - Parental Notifications) 

All notices to parents/guardians regarding the district's decision on any request for interdistrict transfer shall conform to the translation 

requirements of Education Code 48985, and may be provided by regular mail, electronic format if the parent/guardian provides an 

email address, or by any other method normally used to communicate with parents/guardians in writing. (Education Code 46600.2) 

Pending a decision by the two districts or by the County Board on appeal, the Superintendent or designee may provisionally admit a 

student who resides in another district for a period not to exceed two school months, provided the district is the district of proposed 

enrollment. If the decision has not been rendered by the conclusion of two school months and the districts or County Board is still 

operating within the prescribed timelines, the student shall not be allowed to continue attending the district school to which the student 

was provisionally admitted. (Education Code 46603) 

Students who are under consideration for expulsion or who have been expelled may not appeal interdistrict attendance denials or 

rescissions while expulsion proceedings are pending or during the term of the expulsion. (Education Code 46601) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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Once a student is admitted to a school on the basis of an interdistrict attendance permit, the student shall not be required to reapply for 

an interdistrict transfer and shall be allowed to continue to attend the school of enrollment, unless reapplication standards are 

otherwise specified in the interdistrict attendance agreement. Existing interdistrict attendance permits shall not be rescinded after June 

30 following a student's completion of grade 10 or for any student entering grade 11 or 12 in the subsequent school year. (Education 

Code 46600) 

Transfers Out of the District 

A student whose parent/guardian is in active military duty shall not be prohibited from transferring out of the district, provided the 

school district of proposed enrollment approves the application for transfer. (Education Code 46600, 48307) 

If the district is unablet to provide an intradistrict transfer to a student who is a victim of an act of bullying, as defined in Education 

Code 46600, the district shall not prohibit the student form transferring out fo the district if the district of propfosed enrollment 

apporves the application for transfer. (Education Code 46600) 

The district may limit transfers out of the district to a school district of choice under any of the following circumstances: (Education 

Code 48307) 

1. The number of student transfers out of the district to a school district of choice has reached the limit specified in Education 

Code 48307 based on the district's average daily attendance. 

2. The County Superintendent of Schools has given the district a negative budget certification or has determined that the district will 

not meet the state's standards and criteria for fiscal stability in the subsequent fiscal year exclusively as a result of student transfers 

from this district to a school district of choice. 

(cf. 3100 - Budget) 

3. The Board determines that the transfer would negatively impact any of the following: (Education Code 48307) 

a. A court-ordered desegregation plan 

b. A voluntary desegregation plan of the district, consistent with the California Constitution, Article 1, Section 31 

c. The racial and ethnic balance of the district, consistent with the California Constitution, Article 1, Section 31 

  

SSttuuddeenntt  RReeccoorrddss                                              AARR  55112255    

A parent or guardian has the right to inspect and review student records relating directly to their child during school hours or 

obtain a copy of such records within five (5) days of his/her request.  Any parent who wishes to review the types of student 

records and information contained therein may do so by contacting the principal at his/her child’s school.  The principal of each 

school is ultimately responsible for maintenance of student records.  A parent with legal custody has a right to challenge 

information contained in his/her child’s records.  Following an inspection and review of student records, the parent may 

challenge the content of the student’s record.  Parents may obtain a copy of the District’s complete student records policy by 

contacting Mathew Gulbrandsen, Superintendent at (530) 695-5400 (Ed. Code § 49063, 49069, 49070.) 
 

RReelleeaassee  ooff  DDiirreeccttoorryy  IInnffoorrmmaattiioonn                                      AARR  55112255..11    

PARENT/GUARDIAN NOTICE 

RELEASE OF DIRECTORY INFORMATION 

 

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Live Oak Unified School District, with certain 

exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child's education 

records.  However, the district may disclose appropriately designated "directory information" without written consent, unless you have 

advised the district to the contrary in accordance with district procedures.  The primary purpose of directory information is to allow 

the district to include this type of information from your child's education records in certain school and/or district publications.  

Examples include: 

 a playbill, showing your child's role in a drama production 

 the annual yearbook 

 honor roll or other recognition lists 

 graduation programs 

 sports activity sheets, such as for wrestling, showing weight and height of team members 

 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/132030/
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Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be 

disclosed to outside organizations without a parent/guardian's prior written consent.  Outside organizations include, but are not limited 

to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require districts receiving assistance 

under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with students' names, 

addresses, and telephone listings, unless parents/guardians have advised the district that they do not want their child's information 

disclosed without their prior written consent. 

 

If you do not want the district to disclose directory information from your child's education records without your prior written consent, 

you must notify the district in writing.  The district has designated the following information as directory information: 

1. Name 

2. Address 

3. Telephone number 

4. Email address 

5. Date of birth 

6. Major field of study 

7. Participation in officially recognized activities and sports 

8. Weight and height of athletic team members 

9. Dates of attendance 

10. Degrees and awards received 

11. Most recent previous school attended 

 

The district also may disclose your child's student identification number, user identification, or other unique personal identifier used to 

communicate in electronic systems, provided it cannot be used to access education records without a personal identification number 

(PIN), password, or other factor that only the authorized user knows.  Your child's social security number will not be used for this 

purpose 

  

AAddmmiinniisstteerriinngg  MMeeddiiccaattiioonn  aanndd  MMoonniittoorriinngg  HHeeaalltthh  CCoonnddiittiioonnss                BBPP  55114411..2211 

The Governing Board believes that regular school attendance is critical to student learning and that students who need to take 

medication prescribed or ordered for them by their authorized health care providers should have an opportunity to participate in the 

educational program. 

 

Any medication prescribed for a student with a disability who is qualified to receive services under the Individuals with Disabilities 

Education Act or Section 504 of the Rehabilitation Act of 1973 shall be administered in accordance with the student's individualized 

education program or Section 504 services plan as applicable. 

 

For the administration of medication to other students during school or school-related activities, the Superintendent or designee shall 

develop protocols which shall include options for allowing a parent/guardian to administer medication to his/her child at school, 

designate other individuals to do so on his/her behalf, and, with the child's authorized health care provider's approval, request the 

district's permission for his/her child to self-administer a medication or self-monitor and/or self-test for a medical condition.  Such 

processes shall be implemented in a manner that preserves campus security, minimizes instructional interruptions, and promotes 

student safety and privacy. 

 

In addition, the Superintendent or designee shall collaborate with city and county emergency responders, including local public health 

administrators, to design procedures or measures for addressing an emergency such as a public disaster or epidemic. 

 

Administration of Medication by School Personnel 

Any medication prescribed by an authorized health care provider, including, but not limited to, emergency antiseizure medication for a 

student who suffers epileptic seizures, auto-injectable epinephrine, insulin, or glucagon, may be administered by the school nurse or 

other designated school personnel only when the Superintendent or designee has received written statements from both the student's 

parent/guardian and authorized health care provider.  (Education Code 49414.7, 49423; 5 CCR 600) 

 

When medically unlicensed school personnel are authorized by law to administer any medication to students, such as emergency 

antiseizure medication, auto-injectable epinephrine, insulin, or glucagon, the Superintendent or designee shall ensure that school 

personnel designated to administer any medication receive appropriate training and, as necessary, retraining from qualified medical 

personnel before any medication is administered.  At a minimum, the training shall cover how and when such medication should be 

administered, the recognition of symptoms and treatment, emergency follow-up procedures, and the proper documentation and storage 

of medication.  Such trained, unlicensed designated school personnel shall be supervised by, and provided with immediate 

communication access to, a school nurse, physician, or other appropriate individual.  (Education Code 49414, 49414.5, 49414.7, 

49423, 49423.1) 

 

The Superintendent or designee shall maintain documentation of the training and ongoing supervision, as well as annual written 

verification of competency of other designated school personnel. 
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School nurses and other designated school personnel shall administer medications to students in accordance with law, Board policy, 

and administrative regulation and shall be afforded appropriate liability protection. 

 

HHeeaalltthh  EExxaammiinnaattiioonnss                                        BBPP  55114411..33  

The Governing Board recognizes that periodic health examinations of students may lead to early detection and treatment of conditions 

that impact learning.  Health examinations also may help in determining whether special adaptations of the school program are 

necessary. 

 

The Superintendent or designee shall verify that students have complied with legal requirements for a comprehensive health screening, 

an oral health assessment, and immunizations at school entry.  In addition, the district shall administer tests for vision, hearing, and 

scoliosis as required by law. 

 

All students who participate as cheerleaders, song leaders, or athletes in organized competitive sports shall first undergo a medical 

examination and submit documentation of medical clearance to the district.  Upon sustaining an injury or serious illness, a student may 

be required to have another examination before participating further.  This requirement does not apply to participants in occasional 

play day or field day activities. 

 

The Superintendent or designee shall ensure that staff employed to examine students exercise proper care of each student and that 

examination results are kept confidential.  Records related to these examinations shall be maintained and released only in accordance 

with law. 

 

Right to Refuse Consent to Physical Examination (AR 5141.3) 

The principal at each school shall notify parents/guardians of the rights of students and parents/guardians related to health 

examinations.  (Education Code 48980; 20 USC 1232h) 

 

A parent/guardian may annually file a written statement with the principal withholding consent to the physical examination of his/her 

child.  Any such student shall be exempt from any physical examination but shall be subject to exclusion from attendance when 

contagious or infectious disease is reasonably suspected.  (Education Code 49451; 20 USC 1232h) 

  

IImmmmuunniizzaattiioonnss                                    BBPP  55114411..3311  

Each transfer student shall be requested to present his/her immunization record upon registration at a district school. 

 

However, when necessary, a transfer student may be conditionally admitted for up to 30 school days while his/her immunization 

records are being transferred from the previous school.  If these records do not arrive within 30 school days, the student shall present 

written documentation by an authorized health care provider showing that the required immunizations were received.  If such 

documentation is not presented, the student shall be excluded from school until the required immunizations have been administered.  

(17 CCR 6070) 

 

The Superintendent or designee may arrange for an authorized health care provider to administer immunizations at school to any 

student whose parent/guardian has consented in writing.  At the beginning of the school year, parents/guardians shall be notified of 

their right to provide consent for the administration of an immunization to their child at school.   (Education Code 49403) 
 

AAvvaaiillaabbiilliittyy  ooff  DDeennttaall  FFlluuoorriiddee  TTrreeaattmmeenntt                            AARR  55114411..66  

The Superintendent or designee shall notify all parents/guardians of the opportunity pursuant to Health and Safety Code 104830-

104865 for their child to receive the topical application of fluoride, including fluoride varnish, or other decay-inhibiting agent to the 

teeth during the school year. This notification may be returned by the parent/guardian to consent to the treatment or to indicate that the 

student shall not receive treatment because he/she has received the treatment from a dentist or the treatment is not desired.  (Health 

and Safety Code 104830, 104850, 104855) 

 

IInnssuurraannccee                                  BBPP  55114433  

The Governing Board believes that all students should have health and accident insurance protection to ensure that they receive 

needed health care services in the event of illness or injury. 

 

The Superintendent or designee shall provide information to students and their parents/guardians about available insurance against 

injuries occurring during school-related activities, which may include printed matter furnished by the insurer or membership 

corporation. Parents/guardians shall not be required to enroll their children in insurance programs offered by the district.  

 
Athletic Teams 

Each student participating on a school athletic team shall have insurance protection in the amounts specified in law and administrative 

regulation for medical and hospital expenses resulting from accidental bodily injury.  (Education Code 32221) 
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If a student does not have insurance protection or a reasonable equivalent of health benefits through other means, including, but not 

limited to, purchase by the student or his/her parent/guardian, the district shall offer a medical or hospital service or insurance 

program.  (Education Code 32221) 

 

The cost of the insurance protection shall be paid by the parent/guardian of an athletic team member or other persons on the student's 

behalf. 

 

However, if the parent/guardian is financially unable to pay the costs, the costs shall be paid by the district and/or student body 

organization. (Education Code 32221) 

 

Field Trips/Excursions 

The district shall offer medical and/or hospital service or insurance protection for students injured while participating in any excursion 

or field trip under the jurisdiction of, sponsored by, or controlled by the district.  (Education Code 35331) 

 

Parents/guardians choosing to participate in the insurance program offered by the district shall pay the costs of the medical or hospital 

service or insurance protection. 

 

SSeexxuuaall  HHaarraassssmmeenntt                                      BBPP  55114455..77  

The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination.  

The Board prohibits sexual harassment of students at school or at school-sponsored or school-related activities.  The Board also 

prohibits retaliatory behavior or action against any person who files a complaint, testifies, or otherwise participates in district 

complaint processes. 

 

Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction and information on 

sexual harassment. Such instruction and information shall include: 
 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people 

of the same sex and could involve sexual violence 

2. A clear message that students do not have to endure sexual harassment 

3. Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not 

complained 

4. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual 

harassment should be made 

5. Information about the rights of students and parents/guardians to file a criminal complaint, as applicable 

 

Complaint Process 
Any student who feels that he/she is being or has been sexually harassed on school grounds or at a school-sponsored or school-

related activity (e.g., by a visiting athlete or coach) shall immediately contact his/her teacher or any other employee.  An 

employee who receives such a complaint shall report it in accordance with administrative regulation. 

 

The Superintendent or designee shall ensure that any complaints regarding sexual harassment are immediately investigated in 

accordance with administrative regulation. When the Superintendent or designee has determined that harassment has occurred, 

he/she shall take prompt, appropriate action to end the harassment and to address its effects on the victim. 

 

Disciplinary Actions 

Any student who engages in sexual harassment of anyone at school or at a school-sponsored or school-related activity is in 

violation of this policy and shall be subject to disciplinary action.  For students in grades 4-12, disciplinary action may include 

suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be 

taken into account. 

 

Confidentiality and Record-Keeping 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation 

or take other subsequent necessary action.  (5 CCR 4964) 

 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to 

monitor, address, and prevent repetitive harassing behavior in the schools. 
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RReeffuussaall  ttoo  HHaarrmm  oorr  DDeessttrrooyy  AAnniimmaallss                                                  BBPP  55114455..88  

Any student who has a moral objection to dissecting or otherwise harming or destroying animals shall have the right to refrain from 

participating in instruction which involves such activities and shall not be discriminated against because of a decision to exercise this 

right.  (Education Code 32255.1) 

 

The right to refrain from instruction involving harmful or destructive use of animals shall apply to all K-12 courses, except classes and 

activities conducted as part of agricultural education that provide instruction on the care, management, and evaluation of domestic 

animals.  (Education Code 32255.5, 32255.6) 

 

At the beginning of each academic year, the Superintendent or designee shall notify parents/guardians, in writing, of students' right to 

refrain from instruction involving the harmful or destructive use of animals. (Education Code 48980) 

 

In addition, each teacher of a course that uses live or dead animals or animal parts shall inform students of their right to refrain from 

the harmful or destructive use of animals.  (Education Code 32255.4) 

 

A student who wishes to refrain from such instruction shall notify the teacher and shall provide a note from his/her parent/guardian 

substantiating the objection.  (Education Code 32255.1) 

 

If the teacher believes an adequate alternative project is possible, he/she may work with the student to develop and agree upon an 

alternative project which would provide the knowledge, information, or experience required by the course of study.  Alternative 

projects include, but are not limited to, the use of video recordings, models, films, books, and computers. The alternative project shall 

involve time and effort by the student comparable to that required by the original project.  (Education Code 32255, 32255.1) 

 

A teacher's determination of whether the student may pursue an alternative project or be excused from the project shall not be arbitrary 

or capricious.  (Education Code 32255.3) 

 

In order to receive course credit, students who participate in an alternative project shall pass all course examinations. Students may 

request an alternative test, however, if a regular examination requires the harmful or destructive use of animals.  (Education Code 

32255.1) 

 

 

MMaarrrriieedd//PPrreeggnnaanntt//PPaarreennttiinngg  SSttuuddeennttss                                                        BBPP  55114466  

The Governing Board recognizes that early marriage, pregnancy, or parenting and related responsibilities may disrupt a student's 

education and increase the chance of a student dropping out of school. The Board therefore desires to support married, pregnant, and 

parenting students to continue their education, attain strong academic and parenting skills, and promote the healthy development of 

their children. 

The district shall not discriminate against any student on the basis of the student's marital status, pregnancy, childbirth, false 

pregnancy, termination of pregnancy, or related recovery. (Education Code 230; 34 CFR 106.40) 

For school-related purposes, a student under the age of 18 years who enters into a valid marriage shall have all the rights and 

privileges of students who are 18 years old, even if the marriage has been dissolved. (Family Code 7002) 

Education and Support Services for Pregnant and Parenting Students 

Pregnant and parenting students shall retain the right to participate in any comprehensive school or educational alternative program. 

The classroom setting shall be the preferred instructional strategy unless an alternative is necessary to meet the needs of the student 

and/or his/her child. 

Any education program or activity that is offered separately to pregnant students, including any class or extracurricular activity, shall 

be equal to that offered to other district students. A student's participation in such programs shall be voluntary. (5 CCR 4950) 

As required for other students with physical or emotional conditions or temporary disabilities, the Superintendent or designee may 

require a student, based on pregnancy, childbirth, false pregnancy, termination of pregnancy, or related recovery, to obtain 

certification from a physician indicating that the student is physically and emotionally able to participate in an educational program or 

activity. (34 CFR 106.40) 

 

Absences 

Pregnant or parenting students may be excused for absences related to confidential medical appointments in accordance with BP/AR 

5113 - Absences and Excuses. 

The Superintendent or designee shall grant a student a leave of absence due to pregnancy, childbirth, false pregnancy, termination of 

pregnancy, and related recovery for as long as it is deemed medically necessary by a physician. At the conclusion of the leave, the 

student shall be reinstated to the status held when the leave began. (34 CFR 106.40) 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/128867/5
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A parenting student may request exemption from attendance because of personal services that must be rendered to a dependent. 

Reasonable Accommodations 

When necessary, the district shall provide reasonable accommodations to pregnant and parenting students to enable them to access the 

educational program. 

A pregnant student shall have access to any services available to other students with temporary disabilities or medical conditions. (34 

CFR 106.40) 

The school shall provide reasonable accommodations to any lactating student to express breast milk, breastfeed an infant child, or 

address other needs related to breastfeeding. A student shall not incur an academic penalty for using any of these reasonable 

accommodations, and shall be provided the opportunity to make up any work missed due to such use. Reasonable accommodations 

include, but are not limited to: (Education Code 222) 

1. Access to a private and secure room, other than a restroom, to express breast milk or breastfeed an infant child 

2. Permission to bring onto a school campus a breast pump and any other equipment used to express breast milk 

3. Access to a power source for a breast pump or any other equipment used to express breast milk 

4. Access to a place to store expressed breast milk safely 

5. A reasonable amount of time to accommodate the student's need to express breast milk or breastfeed an infant child 

 

Complaints 

Any complaint of discrimination on the basis of pregnancy or marital or parental status shall be addressed through the district's 

uniform complaint procedures in accordance with 5 CCR 4600-4687 and BP/AR 1312.3 - Uniform Complaint Procedures. 

Any complaint alleging district noncompliance with the requirements to provide reasonable accommodations for lactating students 

also may be filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. A complainant who is 

not satisfied with the district's decision may appeal the decision to the California Department of Education (CDE). If the district or the 

CDE finds merit in an appeal, the district shall provide a remedy to the affected student. (Education Code 222; 5 CCR 4600-4687) 

Program Evaluation 

The Superintendent or designee shall periodically report to the Board regarding the effectiveness of district strategies to support 

married, pregnant, and parenting students, which may include data on participation rates in district programs and services, academic 

achievement, school attendance, graduation rate, and/or student feedback on district programs and services. 

 

Parent Involvement                    BP 6020  

 

The Governing Board recognizes that parents/guardians are their children's first and most influential teachers and that sustained 

parent/guardian involvement in the education of their children contributes greatly to student achievement and a positive school 

environment. The Superintendent or designee shall consult with parents/guardians and family members in the development of 

meaningful opportunities for them to be involved in district and school activities at all grade levels; advisory, decision-making, and 

advocacy roles; and activities to support learning at home. 

 

Parents/guardians shall be notified of their rights to be informed about and to participate in their children's education and of the 

opportunities available to them to do so. 

 

The district's local control and accountability plan shall include goals and strategies for parent/guardian involvement, including district 

efforts to seek parent/guardian input in district and school site decision making and to promote parent/guardian participation in 

programs for English learners, foster youth, students eligible for free and reduced-price meals, and students with disabilities.  

(Education Code 42238.02, 52060) 

 

The Superintendent or designee shall regularly evaluate and report to the Board on the effectiveness of the district's parent/guardian 

and family engagement efforts, including, but not limited to, input from parents/guardians, family members, and school staff on the 

adequacy of involvement opportunities and on barriers that may inhibit participation. 

 

Title I Schools 

 

The Superintendent or designee shall involve parents/guardians and family members in establishing district expectations and 

objectives for meaningful parent/guardian and family engagement in schools supported by Title I funding, developing strategies that 

describe how the district will carry out each activity listed in 20 USC 6318, as contained in the accompanying administrative 

regulation, and implementing and evaluating such programs, activities, and procedures. As appropriate, the Superintendent or designee 

shall conduct outreach to all parents/guardians and family members.  (Education Code 11503; 20 USC 6318) 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/274457/5
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When the district's Title I, Part A allocation exceeds the amount specified in 20 USC 6318, the Board shall reserve at least one percent 

of the funding to implement parent/guardian and family engagement activities. The Superintendent or designee shall involve 

parents/guardians and family members of participating students in decisions regarding how the district's Title I funds will be allotted 

for parent/guardian and family engagement activities and shall ensure that priority is given to schools in high poverty areas in 

accordance with law.  (20 USC 6318, 6631) 

 

Expenditures of such funds shall be consistent with the activities specified in this policy and shall include at least one of the following:  

(20 USC 6318) 

 

1. Support for schools and nonprofit organizations in providing professional development for district and school staff   

regarding parent/guardian and family engagement strategies, which may be provided jointly to teachers, principals, other 

school leaders, specialized instructional support personnel, paraprofessionals, early childhood educators, and 

parents/guardians and family members 

 

2. Support for programs that reach parents/guardians and family members at home, in the community, and at school 

3. Dissemination of information on best practices focused on parent/guardian and family engagement, especially best   practices 

for increasing the engagement of economically disadvantaged parents/guardians and family members 

4. Collaboration with community-based or other organizations or employers with a record of success in improving and   

increasing parent and family engagement 

5. Any other activities and strategies that the district determines are appropriate and consistent with this policy 

 

The Superintendent or designee shall ensure that each school receiving Title I funds develops a school-level parent/guardian and 

family engagement policy in accordance with 20 USC 6318. 

 

SSeexxuuaall  HHeeaalltthh  aanndd  HHIIVV//AAIIDDSS  PPrreevveennttiioonn  IInnssttrruuccttiioonn                                                      AARR  66114422..11

Districts shall annually notify parents about instruction in comprehensive sexual health education and HIV/AIDS prevention education 

and research on student health behaviors and risks planned for the school year.  Written and audiovisual educational materials used in 

such education are available for inspection. Parents/guardians will be notified prior to the commencement of any such instruction as to 

whether the instruction will be taught by district personnel or by outside consultants in class or during an assembly. Each student shall 

receive the instruction at least once in junior high or middle school and once in high school.  Parents/guardians may request a copy of 

Education codes 51930-51939 pertaining to such instruction available upon request from the district office. Parents/guardians may 

request in writing that his/her child be excused from the instructional presentation.  While this instruction is being delivered, an 

alternative educational activity will be available to students whose parents or guardians have requested that they not receive the 

instruction.  (Ed. Code § 51201.5.) 

                              

WWoorrlldd//FFoorreeiiggnn  LLaanngguuaaggee  IInnssttrruuccttiioonn                    BBPP66114422..22  

In order to prepare students for global citizenship and to broaden their intercultural understanding and career opportunities, the 

Governing Board shall provide students with opportunities to develop linguistic proficiency and cultural literacy in one or more world 

languages in addition to English. 

The Superintendent or designee shall recommend world languages to be taught in the district's educational program based on student 

interest, community needs, and available resources. He/she shall also consider providing English learners the opportunity to study 

their heritage language, when such a course is available, in order to continue developing skills in that language. American Sign 

Language courses shall be open to all students regardless of hearing status. 

The district shall offer a sequential curriculum aligned with the state content standards, state curriculum framework, and, as 

applicable, California university admission requirements for languages other than English.   

  

Students shall obtain credit toward high school graduation requirements for completion of a one-year course in a world language or 

American Sign Language during grades 9-12. 

The district may establish a dual-language immersion program that provides integrated language learning and academic instruction for 

native speakers of English and native speakers of another language, with the goals of high academic achievement, first and second 

language proficiency, and cross-cultural understanding. (Education Code 305-306) 

The Board shall ensure that students have access to high-quality instructional materials in world languages. In accordance with Board 

policy, teachers shall be encouraged to identify and use supplemental resources, such as literature, technology, newspapers and other 

media, dictionaries, and volunteers from the community to enhance the world language instructional program. 

http://www.gamutonline.net/district/liveoakusd/displayPolicy/1007213/6
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The Superintendent or designee shall provide professional development as necessary to ensure that teachers of world languages have 

the knowledge and skills they need to implement an effective instructional program that helps students attain academic standards.  

 

The Superintendent or designee shall provide periodic reports to the Board regarding the effectiveness of the district's world language 

program which may include, but not be limited to, a description of the district's curriculum and the extent to which it is aligned with 

the state's content standards and curriculum framework, student achievement of district standards for world language instruction, and 

student participation rates in each language course. Program evaluation shall be used to identify needed improvements and may be 

considered in determining the world languages to be taught in the district.   

  

SSttaattee  AAccaaddeemmiicc  AAcchhiieevveemmeenntt  TTeesstt                                                          AARR  66116622..5511  

The Superintendent or designee shall administer the California Assessment of Student Performance and Progress (CAASPP) to 

all district students at applicable grade levels, except those students exempted by law. 

 

The students of any charter school that receives its state funding allocation through the district shall be tested in coordination 

with the testing of district students. In addition, the Superintendent or designee shall arrange for the testing of students in any 

alternative education program or program conducted off campus, including, but not limited to, non-classroom based programs, 

continuation schools, independent study, community day schools, county community schools, juvenile court schools, or 

nonpublic, nonsectarian schools. No test shall be administered in a home or hospital except by a test administrator or test 

examiner.  (5 CCR 851) 

 

On or before July 1 of each year, the Superintendent or designee shall identify any district school(s) with students who are 

unable to access the computer-based assessment of a CAASPP test and shall report the number of such students to the test 

contractor. If available, a paper and pencil version of the assessment may be administered to such students.  (5 CCR 853, 857) 

 

On or before July 1 of each year, the Superintendent or designee shall designate a district coordinator who shall oversee all 

matters related to the testing program and serve as the district representative and liaison with the test contractor and the 

California Department of Education (CDE). The Superintendent or designee shall also designate a coordinator for each test site. 

The duties of the district and site test coordinators shall include those specified in 5 CCR 857-858.   

 

The Superintendent or designee also shall appoint trained test administrator(s) to administer the CAASPP achievement tests and 

test examiner(s) to administer the California Alternate Assessments. A test examiner shall be a certificated or licensed employee 

of the district or county office of education. (5 CCR 850) 

 

As appropriate, the Superintendent or designee shall assign a specially trained district employee to serve as a test proctor to 

assist the test examiner; a specially trained district employee, or other person supervised by a district employee, to serve as a 

translator to translate the test directions into a student's primary language; and a district employee to serve as a scribe to 

transcribe a student's responses to the format required by the test. A student's parent/guardian or sibling shall not be eligible to 

be that student's translator or scribe.  (5 CCR 850) 

 

All test administrators, test examiners, proctors, translators, scribes, district and site test coordinators, and other persons having 

access to any of the CAASPP achievement tests and corresponding test materials, assessment technology platform, or tests 

administered pursuant to Education Code 60640 shall acknowledge the limited purpose of their access to the achievement tests 

by signing a test security affidavit. In addition, all district and site test coordinators shall sign a test security agreement before 

receiving any CAASPP achievement tests and corresponding test materials. The test security affidavit and test security 

agreement shall be those set forth in 5 CCR 859.  (5 CCR 850, 859) 

 

Tests Included in the State Assessment System 

The district shall administer the following CAASPP assessments:  (Education Code 60640; 5 CCR 851.5) 

 

1. The CAASPP achievement tests for English language arts and mathematics in grades 3-8 and 11, except that: 

 

a. Recently arrived English learners, defined pursuant to Education Code 60603 as English learners who are in 

their first 12 months of attending a school in the United States, shall be exempted from taking the English language arts 

assessment to the extent allowed by federal law. A recently arrived English learner may be administered the test upon 

request by his/her parent/guardian. 

 

b. Students with disabilities who are unable to participate in the English language arts and mathematics 

assessments, even with the resources described in the section "Testing Variations" below, shall be provided an alternate 

test when designated in their individualized education program (IEP), as provided in item #3 below. 
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2. Science assessments at grades 5, 8, and 10 

 

 However, students with disabilities who are unable to participate in the science assessments, even with the resources 

described in the "Testing Variations" section below, shall be provided an alternate test when designated in their IEP, as 

provided in item #3 below. 

 

3. For students with disabilities who are unable to take the tests specified in items #1-2 above, even with appropriate 

accommodations or other testing resources, and who have an IEP that designates the use of alternate tests at the applicable grade 

levels: 

 

a. California Alternate Assessment in English language arts and mathematics for students with significant 

cognitive disabilities 

 

b. For the science assessment, either the California Modified Assessment or, for students with significant 

cognitive disabilities, the California Alternate Performance Assessment 

 

In addition, the Superintendent or designee may administer a primary language assessment to English learners.  Administration 

of this test shall not replace the administration of the above tests, administered in English, to English learners.   (Education 

Code 60640) 

 

 

Exemptions 

Each year the Superintendent or designee shall notify parents/guardians of their child's participation in the CAASPP and of the 

provisions of Education Code 60615 related to exemptions from testing.  (5 CCR 852) 

 

A parent/guardian may annually submit to the school a written request to excuse his/her child from any or all parts of the 

CAASPP assessments for the school year, and such a request shall be granted by the Superintendent or designee. However, 

district employees shall not solicit or encourage any exemption request on behalf of any student or group of students.  

(Education Code 60615; 5 CCR 852) 

 

If a parent/guardian submits an exemption request after testing has begun, any test(s) completed before the request is submitted 

will be scored and the results reported to the parent/guardian and included in the student's records.  (5 CCR 852) 

 

Testing Period 

The Superintendent or designee shall establish testing days for district students within the following available testing windows:  

(5 CCR 855) 

 

1. Assessments in English language arts and mathematics shall be administered between the date on which at least 66 

percent of the school's or track's annual instructional days for grades 3-8, or at least 80 percent of the annual instructional days 

for grade 11, have been completed and the last day of instruction for the regular annual calendar of the school or track. 

 

2. All science assessments, including CAPA and CMA, shall be administered during an available testing window of 25 

instructional days that includes 12 instructional days before and after completion of 85 percent of the school's or track's annual 

instructional days. 

 

3. Beginning in the 2016-17 school year, the CAA shall be administered during the available testing windows specified in 

item #1. 

 

4. The primary language assessment shall be administered to English learners within the testing window specified in item 

#2. 

 

Within the above testing windows, the Superintendent or designee may designate one testing period for each school or track or, 

if a school has multiple tracks, a selected testing period for each track. The district shall not exceed six selected testing periods 

within the available testing window. The testing period shall be no fewer than 25 consecutive instructional days and may be 

extended up to an additional 10 consecutive instructional days if still within the available testing window set forth in items #1-4 

above.  (5 CCR 855) 

 

Students who are absent during testing shall be provided an opportunity to take the tests within the testing window. 
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Testing Variations 

CAASPP achievement tests and the primary language test shall be administered in accordance with the manuals or other 

instructions provided by the test contractor or CDE except that, as appropriate, the following testing variations may be used:  (5 

CCR 850, 853-853.8) 

 

1. Universal tools specified in 5 CCR 853.5 may be used with any student. 

 

2. Designated supports specified in 5 CCR 853.5 and, if an English learner, in 5 CCR 853.7, may be used with a student 

for whom the need has been indicated by an educator or team of educators, with parent/guardian and student input as 

appropriate, or for whom the need is specified in the student's IEP or Section 504 plan. 

 

3. Accommodations specified in 5 CCR 853.5 may be used with a student with disabilities when included in the student's 

IEP or Section 504 plan as resources that are regularly used in the classroom for the student's instruction and/or assessment(s). 

Such accommodations shall be either utilized in the assessment environment or consist of changes in procedures or materials 

that increase equitable access during the assessment. 

 

4. An unlisted resource that has not been specifically identified as an approved universal tool, designated support, or 

accommodation may be used with a student who has an IEP or Section 504 plan provided that the resource is one that is 

regularly used in the classroom for instruction and/or assessment and the CDE has approved its use. At least 10 business days 

prior to the student's first day of CAASPP testing, the district or school site test coordinator may electronically submit a request 

to the CDE for approval to use that unlisted resource during that year. If the CDE determines that the unlisted resource changes 

the construct being measured, the unlisted resource may nevertheless be used with the student in order to generate an individual 

score report even though the student shall not be counted in the participation rate for accountability measures. (5 CCR 853.8) 

 

In the administration of the CAA to a student with significant cognitive disabilities, the student may have all instructional 

supports that may be used in daily instruction or assessment, including language and physical supports, with the exception of 

any inappropriate test practices listed in test administration manuals.  (5 CCR 850, 853.6) 

 

Report of Test Results 

For any state assessments that produce valid individual student results, the Superintendent or designee shall forward or transmit 

the student's test results to his/her parents/guardians within 20 working days from receipt of the results from the test contractor 

or, if the district receives the results from the contractor after the last day of instruction for the school year, then within the first 

20 working days of the next school year. The report shall include a clear explanation of the purpose of the test, the student's 

score, and its intended use by the district. An individual student's scores shall also be reported to his/her school and teacher(s) 

and shall be included in his/her student record.  (Education Code 60641; 5 CCR 863) 

 

With parent/guardian consent, the Superintendent or designee may release a student's test results to a postsecondary educational 

institution for the purposes of credit, placement, determination of readiness for college-level coursework, or admission. 

(Education Code 60641) 

 

The Superintendent or designee shall present districtwide, school-level, and grade-level results to the Governing Board at a 

regularly scheduled meeting. The Board shall not receive individual students' scores or the relative position of any individual 

student. (Education Code 49076,60641) 
            

IIddeennttiiffiiccaattiioonn  aanndd  EEvvaalluuaattiioonn  ooff  IInnddiivviidduuaallss  ffoorr  SSppeecciiaall  EEdduuccaattiioonn          BBPP  66116644..44  

The Governing Board recognizes the need to actively seek out and evaluate district residents from birth to age 21 who have 

disabilities in order to provide them with appropriate educational opportunities in accordance with state and federal law. 

 

The Superintendent or designee shall establish a comprehensive system that includes procedures for the identification, 

screening, referral, and regular and triennial assessment of individuals eligible for special education, as well as procedures for 

the planning, implementation, and review of the education and related services provided to such individuals. (Education Code 

56301) 

 

The district's identification procedures shall include methods for utilizing referrals from parents/guardians, teachers, appropriate 

professionals, and others, and shall be coordinated with school site procedures for referral of students whose needs cannot be 

met with modifications to the regular instructional program.  (Education Code 56302) 

 

Parents may obtain a copy of the District’s complete Parental Rights regarding special education identification, referral, 

assessment, instructional planning, implementation and review, and procedures for initiating a referral for assessment policy by 

contacting Mathew Gulbrandsen, Superintendent at (530) 695-5400.  (Education Code 56301) 
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AAlltteerrnnaattiivvee  SScchhoooollss                                                            AARR  66118811  

California state law authorizes all school districts to provide for alternative schools.  Students and/or parents interested in 

further information should contact the principal at Live Oak Alternative Schools at (530) 695-5430 (Ed. Code § 58501.) 

 

HHoommee  aanndd  HHoossppiittaall  IInnssttrruuccttiioonn                                                          AARR  66118833  

A student with a temporary disability which makes school attendance impossible or inadvisable shall receive individual 

instruction in the student's home or in a hospital or other residential health facility, excluding state hospitals.  This instruction 

applies to students incurring a physical, mental or emotional disability after which they can reasonably be expected to return to 

regular day classes or an alternative education program without special intervention.  It does not apply to students identified as 

individuals with exceptional needs pursuant to Education Code 56026.  (Education Code 48206.3) 

 

Home or hospital instruction shall be provided only by teachers with valid California teaching credentials who consent to the 

assignment.  (Education Code 44865) 

 

Parental Notifications 

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians that:  (Education Code 48208, 

48980) 

 

1. Individual instruction is available for temporarily disabled students as prescribed by Education Code 48206.3. 

2. If a student becomes temporarily disabled, it is the parent/guardian's responsibility to notify the receiving district of the 

student's presence in a qualifying hospital 
 

TTiittllee  IIXX  NNoonn--DDiissccrriimmiinnaattiioonn  SSttaatteemmeenntt  

TO: All students, parents of students, employees, employee organizations, job applicants, and placement agencies 

 

As required by law under Title IX regulations signed by the President of the United States on May 27, 1975, Live Oak Unified School 

District Board of Trustee adopted the following policy on September 15, 1976: 

 

IT IS THE POLICY OF THE LIVE OAK UNIFIED SCHOOL DISTRICT THAT IT DOES NOT DISCRIMINATE ON THE BASIS 

OF SEX IN THE EDUCATIONAL PROGRAMS OR ACTIVITIES WHICH IT OPERATES.   

 

This policy covers both employment and admission procedures.  A complete copy of Title IX implementation regulations is available 

for study in the Live Oak Unified District Office, 2201 Pennington Road, Live Oak.  This notification is required by Section 86.9, 

Dissemination of Policy, Rules and Regulations, Title IX. 

Mathew Gulbrandsen 

Title IX Coordinator 
 
  

AA  GGuuiiddee  ttoo  SSttuuddeenntt  RReessppoonnssiibbiilliittiieess  WWhhiillee  RRiiddiinngg  SScchhooooll  BBuusseess  

The Live Oak Unified School District has rules and regulations to assist students in understanding their responsibilities while 

riding buses belonging to or rented by the school district.  These rules will insure safe and proper travel to and from school, 

field trips, and sporting events.  They are to be observed while riding the buses and/or waiting at school bus stops.  The 

following list of student actions constitutes violation of the established rules and regulations: 

 

1. Abusive body contact (slapping, hitting, poking, shoving, pulling hair, etc.) in the bus or when loading or unloading students. 

2. Fighting on the bus or at the bus stop. 

3. Using other than the students regularly designated bus stop. 

4. Transporting firearms (or replica thereof), liquor on a school bus (including luggage compartment), or glass container of any 

type. 

5. Using profane language or obscene gestures. 

6. Extending any part of the body (including hair) out of bus windows at any time. 

7. Any movement out of seats while the bus is in motion, or stopped at other than the student's designated stop, without the 

driver's permission. 

8. Riding the bus after receiving a "no ride" penalty. 

9. Legs, feet, and objects obstructing aisle or facing to the rear or side of seats. 

10. Creating excessive noise (whistling, singing, etc.). 

11. Any improper bus procedures (not lining up properly, rock throwing, playing in the streets, or any property damage at bus 

stops. 
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12. Any unauthorized opening, closing, tampering with bus doors, windows or emergency exits. 

13. Any type of damage or defacing of the school bus. 

14. Lighting matches, cigarettes, and/or smoking on the bus. 

15. Throwing any objects in, out of, or at the bus (littering of any kind). 

16. Touching the outside of the bus during loading or unloading operations. 

17. Transporting live animals, reptiles, and/or insects on the bus. 

18. Eating or drinking on the bus. 

19. Disrespect to and/or failure to obey the bus driver. 

20. Giving improper identification when requested by the driver. 

21. Tampering with the radio and/or bus controls. 

22. Failure to remain quiet at all railroad crossings. 

23. Endangering life or limb of other passengers. 

24. Other unauthorized or unsafe actions. 

25. Using cell phones, headphones, and/or headsets on the bus. (However, students will be allowed to call parents in advance of 

arrival as directed by bus driver.) 

 

Notes are required for riding the bus to any location other than field events or sporting events. 

 

Video cameras may be used on school buses to monitor student behavior while traveling to and from school and other activities. 

 

Authority of bus drivers (Section 14263 of Title 5 California Administrative Code). 

 

a. Pupils transported in a school bus shall be under the authority of, and responsible directly to, the driver of the 

bus, and the driver shall be held responsible for the orderly conduct of the pupils while they are on the bus or 

being escorted across a street, highway or road.  Continued disorderly conduct or persistent refusal to submit to 

the authority of the driver shall be sufficient reason for a pupil to be denied transportation. 

b. The Board of Trustees shall adopt rules and regulations to enforce this section. These rules and regulations 

shall include, but be limited to, specific administrative procedures relating to suspension to riding privileges 

and shall be made available to parents, guardians, pupils, teachers, coaches and other interested individuals. 

 

Penalties for infraction of established bus rules and regulations are listed as follows: (Amended 10/30/79) 

 1st Citation -Warning or possible bus riding suspension 

 2nd Citation -Parents conference with principal 

 3rd Citation -Three day riding suspension 

 4th Citation -Possible two week riding suspension 

 5th Citation -Possible suspension for extended period of time with possibility of full school year 

 

There will be an immediate suspension for threatened or actual bodily harm. 

 

The Live Oak Unified School District would appreciate you reviewing these rules and regulations with your student(s).  

Thank you very much for you cooperation. 

 

NOTES: 
   

 

 Please allow 10 minutes for variation in the bus schedule.  Children should be waiting for the bus at the bus stop 

before it arrives.  It is very dangerous for children to dart out at the last minute. 

 Students are not allowed to change bus stops except in an emergency and with the approval of the principal. 

 Parents/guardians are liable for their student’s damage to the seats or any other part of the bus. 

  

GGuuiiddeelliinneess  ffoorr  PPaarreennttss  ttoo  RReeppoorrtt  SSuussppeecctteedd  CChhiilldd  AAbbuussee   

((BByy  DDiissttrriicctt  EEmmppllooyyeeeess  oorr  OOtthheerr  PPeerrssoonnss  AAggaaiinnsstt  aa  PPuuppiill  aatt  aa  SScchhooooll  SSiittee))    

In May, 1993, the California Department of Education (CDE) issued certain guidelines as required by Education Code 

Section 33308.1 (Statutes of 1991, Chapter 1102 (AB 2232), Sec. 4).  The guidelines, for dissemination by school districts or 

county offices of education to parents or guardians of pupils, described procedures for filing a complaint of child abuse with a 

school or child protective services agency against a school district employee or other person that commits an act of child 

abuse at a school site.  This advisory will facilitate dissemination by separating the guidelines for parents (attached two pages) 

from the information for districts and county offices of education. 
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School districts or county offices of education shall, upon request, disseminate these guidelines in the primary language of the 

parent or guardian.  School districts or county offices of education are encouraged to inform parents who desire to file a 

complaint of the procedures for filing with the local child protective agency.  In the case of oral communications concerning 

these procedures with a parent or guardian whose primary language is other than English, school districts or county offices of 

education must provide an interpreter.  (Stats. 1991, c. 1102 (AB 2232), Sec. 6) School districts may also include this 

information in general distributions to parents. 

 

AB 2232 also requires local child protective agencies to investigate a child abuse complaint filed by a parent or guardian of a 

pupil.  Substantiated incidents shall be reported to the governing board of the school district or county office of education 

having jurisdiction over the school in which the abuse occurred.  A substantiated report received by a governing board shall 

be subject of Education Code Section 44031 (personnel file contents and inspection).  (Stats.1991, c. 1102 (AB 2232), Sec. 5, 

Penal Code Sec. 11165.14) 

 

NOTICE 

THE GUIDANCE IN THIS ADVISORY IS NOT BINDING ON LOCAL EDUCATIONAL AGENCIES OR 

OTHER ENTITIES.  EXCEPT FOR THE STATUTES AND REGULATIONS THAT ARE REFERENCED 

HEREIN, THIS ADVISORY IS EXEMPLARY, AND COMPLIANCE WITH IT IS NOT MANDATORY. (See 

Education Code Sec. 33308.5) 

  

  

  

PPrroocceedduurreess  ffoorr  PPaarreennttss  oorr  GGuuaarrddiiaannss  ooff  PPuuppiillss  ttoo  IIddeennttiiffyy  aanndd  RReeppoorrtt  CChhiilldd  AAbbuussee  ––  WWhhaatt  

iiss  CChhiilldd  AAbbuussee  aanndd  WWhhaatt  iiss  nnoott  CChhiilldd  AAbbuussee??  

   Child abuse is a physical injury which is inflicted by other than accidental means on a child by another person. 

 

It also means the sexual abuse of a child. 

It also means willful cruelty or unjustifiable punishment of a child, or willfully inflicting unjustifiable physical pain or mental 

suffering, or failure to safeguard a child from these injuries when the child is under a person's care or custody. 

 

It also means unlawful corporal punishment or injury resulting in a traumatic condition. 

 

Child abuse also means neglect of a child or abuse in out-of-home care.  (Out-of-home care is defined in Penal Code Section 

11165.5 as a situation where the person responsible for the child's welfare is a licensee, administrator, or employee of any 

facility licensed to care for children, or an administrator or employee of a public or private school or other institution or 

agency.) 

 

Child abuse does not mean a mutual affray or fight between minors. 

 

It also does not include an injury caused by the actions of a peace officer using reasonable and necessary force. 

1) To quell a disturbance threatening physical injury to person or damage to property; 

2.) To prevent physical injury to person or damage to property: 

3) For purposes of self-defense; 

4) To obtain possession of weapons or other dangerous objects within the control of a child; or 

5) To apprehend an escapee. 

 

In addition, child abuse does not include injury caused by any force that is reasonable and necessary for person employed by 

or engaged in a public school: 

1) To stop a disturbance threatening physical injury to people or damage to property; 

2) For purposes of self-defense; or 

3) To obtain possession of weapons or other dangerous objects within control of a pupil (see Education Code section 

44807 and 49001) 

  

  

  

  

  

  



37 

 

  

  

HHOOWW  TTOO  FFIILLEE  AA  CCOOMMPPLLAAIINNTT  OOFF  CCHHIILLDD  AABBUUSSEE  BBYY  SSCCHHOOOOLL  DDIISSTTRRIICCTT  EEMMPPLLOOYYEEEESS  OORR  

OOTTHHEERRSS  AATT  SSCCHHOOOOLL  SSIITTEESS  

 

The parent or guardian of a pupil has the right to file a complaint against a school district employee or other person that they 

suspect has engaged in abuse of a child at a school site
1
. 

 

To ensure that an appropriate investigation takes place, the parent or guardian must file a verbal or written complaint with the 

local child protective agency, school district or county office of education. 

 

As defined in the Child Abuse and Neglect Reporting Act of 1987, a child protective agency is: 

1)  A police or sheriff's department; 

2)  A county probation department; or 

3)  A county welfare department/child protective services. 

 

These agencies are listed in local telephone directories under government listings.  Police will be found under city 

government listings; sheriffs, probation, welfare departments and child protective services will be found under county 

government listings. 

 

The local child protective agency shall investigate the complaint (Penal Code Section 11165.14). 

 

 If the complaint is substantiated, the local child protective agency is required to forward a copy of the investigation report to 

the governing board of the local school district or county office of education (Penal Code Section 11165.14). 

 

Child protective agencies are also required to cross-report every known or suspected instance of child abuse to the law 

enforcement agency having jurisdiction over the case and to the district attorney (Penal Code Section 11166(g)). 

 

 

THESE GUIDELINES WERE PREPARED BY THE CALIFORNIA DEPARTMENT OF EDUCATION 

PURSUANT TO EDUCATION CODE SECTION 33308.1.  EXCEPT FOR THE STATUTES AND 

REGULATIONS THAT ARE REFERENCED HEREIN, THESE GUIDELINES ARE EXEMPLARY,  

AND COMPLIANCE IS NOT MANDATORY. (See Education Code Section 33308.5 

                                         
 1

In addition, if the child is also disabled and enrolled in special education, a separate complaint may be filed with the California Department of 

Education CDE under Title 5 of the California Code of Regulations, section 4650(a)(viii)(C).  CDE does not investigate allegations of child 

abuse.  CDE investigates conditions that may involve immediate physical danger or threaten the health, safety, or welfare of the child and 

which may result in denial of free appropriate public education    
1
 

 

 


